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Welcome

Message from the President

Welcome to Westcliff University. Many factors influence where you will choose to pursue your
studies: the reputation of the school and its faculty, its location and cost, and most importantly,
its culture.

One compelling reason to consider Westcliff University is our dedication to excellence in
undergraduate and graduate education. This guiding principle attracts practicing professionals
as professors to provide students with invaluable opportunities for interaction and learning from
those working in their respective fields.

In addition, Westcliff University caters to the needs of adult students by offering flexible online
and on-campus courses that accommodate busy schedules. With a focus on a personalized
learning experience, low class sizes promote a collaborative environment and facilitate student
interaction.

The learning environment at Westcliff University nurtures innovation and excellence. Our
curriculum will challenge you to explore new solutions and approaches while building your
understanding of industry standards and best practices. Every course you take will include live
class meetings that you attend either on campus or remotely to maximize engagement with your
faculty and fellow students. Our dedicated staff provides ample support outside of the classroom
to support your success.

Our approach to curriculum and instruction is guided by our own CAPRI learning model.
Learning at Westcliff is: contextualized (to align with the career goals of a diverse student body);
applied (to give you the skills you need in the workplace); practical (to give you a real-world
understanding of your field); relevant (to ensure your knowledge and skills fit the needs of your
industry); and inclusive (to ensure all students have a pathway to success). At its core, this
model establishes coherence between your academic pursuits and your career goals.

Westcliff University is built on a foundation of community that fosters educational achievement.
As President of Westcliff University, | am delighted that you would consider joining this
community as a pathway to pursue your goals. Choosing Westcliff University for your studies
will undoubtedly have a positive impact on your future, both professionally and personally.

Warm Regards,
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Westcliff University

Purpose, Mission and Values
Purpose and History

Westcliff University was established to provide quality education for students wishing to enter
the fast-growing fields of Business and Education. Westcliff University, which received its initial
approval with the Bureau for Private Postsecondary Education (BPPE) in 1993, offers various
programs in the College of Business, the College of Education, and the College of Technology
and Engineering. Westcliff University's curriculum consists of graduate and undergraduate
degree programs in business and education as well as other certificate programs.

While some schools focus solely on theoretical concepts, Westcliff University prepares students
for the practical and theoretical elements required by the current job market. Westcliff University
offers full-time working students a chance to enroll in innovative online and hybrid distance
education courses that are convenient and affordable.

Westcliff University emphasizes the importance of preparing students personally, academically,
and professionally. To ensure its programs are innovative, up-to-date, and of high quality, the
University has guidance and expertise from members of its Board of Trustees and Program
Advisory Council that includes key leaders from organizations including Google, Hyundai,
Deloitte, Hewlett Packard, Hitachi Capital, Cox Communications, CATESOL, University of
California Office of the President, and other local and national businesses and organizations.

Mission and Vision

The Westcliff University mission is to educate, inspire, and empower students from around the
world to achieve personal and professional success by providing practical, innovative,
high-quality campus and online programs.

The Westcliff University vision is to become the most innovative global educational institution,
respected for its transformative, technologically advanced programs and initiatives with a focus
on excellence, social responsibility, and diversity.

Values and Core Competencies

The following values are practiced at Westcliff University:

Accountability Global Citizenship
Collaboration Integrity
Compassion Social Responsibility

Diversity, Equity and Inclusion (DEI)

An important dimension of Westcliff University’s mission to educate, inspire, and empower
students from around the world is the attainment of core competencies. These competencies
delineate the skills, attitudes, and knowledge that are critically needed to achieve the university
mission, and as such play a vital role in the development of each student. Additionally, these
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competencies are aligned institutional learning outcomes specific to the Undergraduate,
Master’s and Doctorate levels. The following seven core competencies align with the
university’s institutional learning outcomes, ensuring personal and professional enrichment

Critical Thinking Oral Communication
Ethics Quantitative Reasoning
Information Literacy Written Communication

Interpersonal Skills

The core competencies are applied cumulatively across several disciplines and foster a holistic
approach to educating students to be successful in a variety of endeavors. Individually, these
dimensions of competency can be used as a foundational tool for assessment and the
subsequent professional development of each student.

Institutional Learning Outcomes (ILOs)

Institutional Learning Outcomes (ILOs) identify what each student should have achieved by
graduation for each level of study—integrative, undergraduate, graduate, and doctoral. The
Westcliff University ILOs are organized as follows:

Integrative Studies (General Education) Level

1. Use appropriate content to convey the writer’s understanding to communicate meaning
to readers with clarity and fluency (Written Communication).

2. Articulate ideas and connect with global audiences through oral communication (Oral
Communication).

3. Broaden perspective to understand and appreciate differences of all kinds, including
cultures, values, experiences and thoughts, developing communication strategies that
build bridges between differences (Interpersonal Skills).

4. Develop, apply, and embody ethical standards in Integrative Studies (General Education)
(Ethics).

5. Explain how information and data are created and given value, evaluate source
authority, and acknowledge sources of information appropriately (Information Literacy).

6. ldentify and evaluate complex claims, challenging assumptions, reasoning in an
evaluative manner to reach logically sound conclusions (Critical Thinking).

7. Explain the nature, history, and contemporary significance of quantitative reasoning, as
well as be able to communicate and demonstrate sound logic and reasoning based upon
known mathematical and statistical information (Quantitative Reasoning).

Undergraduate Level

1. Use language that is grammatically correct in a style appropriate to the audience,
prepare in writing an argument that is well presented, supported and formatted (Written
Communication).

17877 Von Karman Ave, 4th Floor, Irvine, CA 92614 | +1 (949) 825-5999 | www.westcliff.edu



http://www.westcliff.edu

WESTCLIFF
UNIVERSITY

Educate. Inspire. Empower.

Employ the appropriate non-verbal aids to convey the oral message appropriately,
organize the message so as to obtain acceptance of the intent (Oral Communication).

Solve problems collaboratively, applying the appropriate knowledge, skills and attitudes,
become recognized as a respected leader of one’s peers (Interpersonal Skills).

Solve the appropriate organizational problems creatively, efficiently and effectively
(Critical Thinking).

Respect the diversity of different cultures, communities and individuals, recognize ethical
issues when presented in a complex context, and understand cross relationships
between issues (Ethics).

Select and evaluate the appropriate information that is required to make an informed
decision (Information Literacy).

Use diagrams and graphs to express an idea, convert into numerical concepts the
essences of real-life problems, organize numbers logically to solve problems
(Quantitative Reasoning).

Graduate Level

1.

Master the conventions of the written language with culturally accepted structures for
presentation and argument, awareness of audience, and other situational factors while
successfully mixing texts, data, and images (Written Communication).

Demonstrate compromise by facilitating cooperation, achieved through informational,
persuasive, and expressive oral communication (Oral Communication).

Exhibit behaviors that lead to stronger human relationships and inspire others to excel in
conflict resolution, expectation management, and problem solving (Interpersonal Skills).

Be open-minded and motivated to seek the truth by distinguishing between fact, opinion,
and intentional deception, summarizing and creatively synthesizing complex issues with
insight and reflective judgment so as to decide what to believe or what to do (Critical
Thinking).

Be critically engaged in global and local issues with increased reflection and analysis of
values, assumptions, beliefs, and attitudes of diverse cultures and communities (Ethics).

Articulate a need for information, apply with expertise an analysis of others’ claims and
use enhanced ability to summarize findings both collaboratively and individually
(Information Literacy).

Evaluate, construct, and communicate arguments and other communications using
quantitative reasoning (Quantitative Reasoning).

Doctoral Level

1.

Prepare original, content-rich documents which effectively demonstrates a logical, well-
constructed argument supported by data that make significant contributions to industry
related literature (Written Communication).
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Communicate in a clear and direct style that is assertive and supported by tone of voice,
appropriate body language, and current technological aids to effectively articulate
viewpoints, beliefs, and feelings (Oral Communication).

Develop inner excellence and a strong emotional foundation by exhibiting behaviors that
lead to stronger human relationships and inspire others to excel in conflict resolution,
expectation management, and problem solving (Interpersonal Skills).

Approach information through the analyses of competing ideas systematically, resulting
in clarity of thought and development of original concepts (Critical Thinking).

Respect diversity in culture, communities, and individuals to foster an environment of
understanding and learning, and to recognize and respond constructively to address
ethical issues and dilemmas (Ethics).

Acquire, select, interpret, and interact with relevant information for use in academia
and/or industry. Add originally prepared research, information, and findings to relevant
industry annals (Information Literacy).

Make use of diagrams and graphs to summarize and express ideas and have the ability
to utilize numerical data and concepts to support quantitative reasoning in producing
insights and recommendations (Quantitative Reasoning).

17877 Von Karman Ave, 4th Floor, Irvine, CA 92614 | +1 (949) 825-5999 | www.westcliff.edu



http://www.westcliff.edu

WESTCLIFF
UNIVERSITY

Educate. Inspire. Empower.

University Information
Campus Locations

Westcliff University has two campus locations where classes are offered on site: the Main
Campus and the Creative Campus in Irvine, California. To schedule a campus visit please call
+1 (949) 825-5999 and ask for the Admissions Department. To send Westcliff University a
message, visit this page

Irvine Campus - Intersect
17877 Von Karman Avenue, 4th Floor
Irvine, California 92614
Telephone: +1 (949) 825-5999
Toll Free: +1 (888) 491-8686 L 2

Westcliff University’s main campus is located in
Irvine, California, situated between the 1-405
and |-55 freeways. It is easily accessed via the
Jamboree Road or MacArthur Road exits. It is
located near the John Wayne Airport.

Von Karman Creative Campus (VKCC)

16715 Von Karman Avenue, #100
Irvine, California 92606
Telephone: +1 (888) 491-8686 v

Westcliff University’s Von Karman Creative
Campus (VKCC) is located in Irvine, California.
It is situated in between the 1-405 and I-5
freeways and is easily accessed via the
Jamboree Road or Tustin Ranch Road exits.
The neighboring location is The District Tustin.

Hours of Operation
Monday - Thursday 8a.m. - 8:30 p.m.
Friday 8am.-7p.m.

Saturday & Sunday Closed

Office Staff and Technical Support Staff are available during hours of operation. Faculty are
available by appointment during these times.
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Accreditations and Approvals
Accreditation Information

Westcliff University is proud to share the approvals and accreditations we have earned for the
exceptional programs in our College of Business (COB), College of Education (COE), and
College of Technology and Engineering (COTE).

As an accredited university, all of the degrees and certificates awarded by Westcliff University
are also accredited. So as to ensure the highest possible academic standards, these programs
have been through an intensive and careful evaluation process by a national outside examining
committee and by competent subject matter specialists.

Accreditation assures quality. It is an assurance to the student that the institution from which
they earn their degree or certificate has qualified professors, offers approved programs of study,
has adequate equipment and technology, operates on a sound financial basis, and utilizes
approved recruitment and admissions policies.

In the field of education, an accredited university must verify that its programs and
administrative processes meet standards established by the United States Department of
Education (DOE) and regulated by approved accrediting agencies. The DOE states that,
beyond assurance of quality, two major functions of accreditation are:

“..assisting prospective students in identifying acceptable institutions,” and

“..assisting institutions in determining the acceptability of transfer credits.”

Bureau for Private Postsecondary Education (BPPE) Approval

Under the provisions of the California Private Postsecondary Education Act of 2009, the
state of California created a Bureau for Private Postsecondary Education (BPPE)
(www.bppe.ca.gov) within its Department of Consumer Affairs (DCA), which oversees the 1,500
private post-secondary institutions of learning in California attended by more than 400,000
Californians. The legislation mandates educational quality standards and operates to prevent
deception in the conferring of, as well as the use of fraudulent or substandard, degrees.

Westcliff University is a private institution that is compliant to the requirements set forth in the
California Private Postsecondary Education Act of 2009. The University has received approval
to operate from BPPE (www.bppe.ca.gov) to offer academic degree and certificate programs to
the public. An approval to operate means Westcliff University complies with state standards as
set forth in the California Education Code, Title 3, Division 10, Part 59, Chapter 8, and Division
7.5 of Title 5 of the California Code of Regulations.
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California Private Postsecondary Education Act Of 2009

Westcliff University policies are in full compliance with the California Private Postsecondary
Education Act of 2009 and the university is approved to operate by BPPE.

Any questions a student may have regarding this catalog that have not been satisfactorily answered by
the institution may be directed to the Bureau for Private Postsecondary Education (BPPE) at:

Physical Address Mailing Address Telephone: +1 (916) 574-8900
1747 N. Market Blvd. Ste 225 P.O. Box 980818, Toll-Free: +1 (888) 370-7589
Sacramento, CA 95834 West Sacramento, CA Fax +1(916) 263-1897
95798-0818

Website: www.bppe.ca.gov

WASC Senior College and University Commission (WSCUC)
Accreditation

Westcliff University is accredited by the WASC Senior College and University Commission
(WSCUCQ), an accreditation body recognized by the DOE and the Council on Higher Education

Accreditation (CHEA).

WASC Senior College and University Commission
985 Atlantic Avenue, Suite 100
Alameda, CA 94501
Telephone: +1 (510) 748-9001
Website: https://www.wscuc.org/

Accreditation Council for Business Schools and Programs
(ACBSP)

The Westcliff University College of Business is globally accredited by the Accreditations Council
for Business Schools and Programs (ACBSP). Founded in 1988, ACBSP maintains a standard
of excellence in the accreditation process based on the Baldrige Education Criteria for
Performance Excellence. The accreditation focuses on recognizing teaching excellence,
determining student learning outcomes, and a model of continuous improvement. Institutions
with programs accredited by ACBSP are committed to the model of continuous improvement,
which ensures their business programs teach students currently employable skills.

Accreditation Council for Business Schools and Programs (ACBSP)
U.S. World Headquarters
11520 West 119th Street
Overland Park, KS 66213
Telephone: +1 (913) 339-9356
Website: https://www.acbsp.org/
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Academic Calendar
Academic Year

The Westcliff University academic calendar consists of three, 16-week semesters: Fall, Spring,
and Summer. Each semester consists of two, eight-week sessions: Fall 1 and Fall 2, Spring 3
and Spring 4, and Summer 5 and Summer 6.

Undergraduate

The academic year for undergraduate students is defined as 1) a minimum of 24 credit hours
and 2) 32 weeks of instruction time. To be considered full-time, 1) students who start at the
beginning of the semester must take 12 credit hours and 2) students who begin mid-semester
must be enrolled in at least six (6) credit hours.

Graduate and Doctoral

The academic year for graduate or doctoral students is defined as 1) a minimum of 18 credit
hours and 2) 48 weeks of instruction time. The graduate academic year includes three terms of
six credit hours each. To be considered full-time, 1) students who start at the beginning of the
semester must take 6 credit hours and 2) students who begin mid-semester must be enrolled in
at least 3 credit hours.

August 28, 2023 - August 24, 2024

All times are in the Pacific Daylight Time (PDT)/Pacific Standard Time (PST) zone. PDT is used
from the second Sunday in March to the first Sunday in November, which is the period of
Daylight Saving Time (DST). PST is used for the remainder of the year.

Starts of Term

Fall Semester August 28, 2023
Fall Session 1 August 28, 2023
Fall Session 2 October 23, 2023

Spring Semester
Spring Session 3
Spring Session 4
Summer Semester
Summer Session 5
Summer Session 6

Add/Drop Deadlines

Fall Semester
Fall Session 1
Fall Session 2

January 8, 2024
January 8, 2024
March 4, 2024

May 6, 2024
May 6, 2024
July 1, 2024

September 4, 2023
September 4, 2023
October 30, 2023
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Spring Semester
Spring Session 3
Spring Session 4
Summer Semester

Summer Session 5
Summer Session 6

January 16, 2024
January 16, 2024
March 11, 2024

March 11, 2024
May 13, 2024
July 8, 2024

New Student Orientation (NSO) Dates

Fall Session 1
NSO #1
NSO #2

Fall Session 2
NSO #1
NSO #2

Spring Session 3
NSO #1
NSO #2

Spring Session 4
NSO #1
NSO #2

Summer Session 5
NSO #1
NSO #2

Summer Session 6
NSO #1
NSO #2

August 16, 2023
August 18, 2023

October 11, 2023
October 13, 2023

December 13, 2023
December 15, 2023

February 21, 2024
February 23, 2024

April 24, 2024
April 26, 2024

June 19, 2024
June 21, 2024
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2023 Holidays and Semester Breaks
2023 Holidays - Campus Closed

Labor Day September 4, 2023

Veteran’s Day November 10, 2023
Thanksgiving Break November 23 - 24, 2023
Christmas Eve December 24, 2023

Christmas Day December 25, 2023

2023 Semester Breaks

Winter December 19, 2022* - January 2, 2023
Spring April 24, 2023 - April 30, 2023
Summer August 21, 2023 - August 27, 2023

*Includes the overlap from the 2022-2023 Winter semester break.
2024 Holidays and Semester Breaks
2024 Holidays - Campus Closed

New Year’s Day January 1, 2024

Martin Luther King, Jr. Day January 15, 2024

Memorial Day May 27, 2024

United States Independence Day July 4, 2024

Labor Day September 2, 2024
Veteran’s Day November 11, 2024
Thanksgiving Break November 28 - 29, 2024
Christmas Eve December 24, 2024
Christmas Day December 25, 2024
2024 Semester Breaks

Winter December 22, 2023* - January 5, 2024
Spring April 29, 2024 - May 5, 2024
Summer August 21, 2024 - August 27, 2024

*Includes the overlap from the 2023-2024 Winter semester break.
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Student Forms and Deadlines

Academic Appeal Request (Academic Probation and Course Repeat Policy appeals)
Deadline: Friday of Week 15 of the current semester.

Appeal Request (Academic Dismissal, Conduct, and Alternative Issue appeals)
Deadline: Within 15 days of the decision.

Change in Program Request
Deadline: Four weeks prior to the start date of the upcoming session (Week 4 of current session).

Change in Schedule Request
Deadline: Add/Drop deadline (Monday of Week 2) of the current semester.

Course Withdrawal Request
Deadlines (current session): 8-Week Courses: Sunday Week 6 |16-Week Courses: Sunday Week 14

Grade Appeal Request
Deadline: Within seven (7) days of the Grade Change request deadline.

Leave of Absence (LOA) Request
Deadline: Add/Drop deadline (Monday of Week 2) of the semester prior to the semester for which the

student seeks the LOA.
Maxi Credit R

Deadline: Four weeks prior to the start date of the upcoming session (Week 4 of current session).

Program Location Change Request

Deadline: Four weeks prior to the start date of the upcoming session (Week 4 of current session).

Readmission Application
Deadline: Four weeks prior to the start date of the upcoming session (Week 4 of current session).

2023 - Fall 1 Form Submission Deadlines

Maximum Credit Request July 31, 2023
Readmission Application July 31, 2023
Change in Program Request July 31, 2023
Program Location Change Request July 31, 2023
Change in Schedule Request September 4, 2023
Leave of Absence (LOA) Request September 4, 2023
Course Withdrawal Request

8-Week Courses October 1, 2023
16-Week Courses November 12, 2023
2023-2024 - Fall 2 Form Submission Deadlines
Maximum Credit Request September 25, 2023*
*New students only. Current students may only request maximum credit at the start of a new semester.
Readmission Application September 25, 2023
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Change in Program Request
Program Location Change Request
Change in Schedule Request

Course Withdrawal Request
8-Week Courses (All)
16-Week Courses

September 25, 2023
September 25, 2023
October 30, 2023

November 26, 2023
January 7, 2024

2024 - Spring 3 Form Submission Deadlines

Maximum Credit Request
Readmission Application

Change in Program Request
Program Location Change Request
Change in Schedule Request
Leave of Absence (LOA) Request

Course Withdrawal Request
8-Week Courses (All)
16-Week Courses

December 11, 2023
December 11, 2023
December 11, 2023
December 11, 2023
January 16, 2024
January 16, 2024

February 11, 2024
March 24, 2024

2024 - Spring 4 Form Submission Deadlines

Maximum Credit Request

February 5, 2024*

*New students only. Current students may only request maximum credit at the start of a new semester.

Readmission Application

Change in Program Request
Program Location Change Request
Change in Schedule Request

Course Withdrawal Request
8-Week Courses (All)
16-Week Courses

February 5, 2024
February 5, 2024
February 5, 2024
March 11, 2024

April 7, 2024
May 19, 2024

2024 - Summer 5 Form Submission Deadlines

Maximum Credit Request
Readmission Application

Change in Program Request
Program Location Change Request
Change in Schedule Request
Leave of Absence (LOA) Request

April 8, 2024
April 8, 2024
April 8, 2024
April 8, 2024
April 8, 2024
May 13, 2024
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Course Withdrawal Request
8-Week Courses (All) June 9, 2024
16-Week Courses July 21, 2024

2024 - Summer 6 Form Submission Deadlines

Maximum Credit Request June 3, 2024*

*New students only. Current students may only request maximum credit at the start of a new semester.
Readmission Application June 3, 2024

Change in Program Request June 3, 2024

Program Location Change Request June 3, 2024

Change in Schedule Request July 8, 2024

Course Withdrawal Request

8-Week Courses (All) August 4, 2024

16-Week Courses September 15, 2024

Please click here for a calendar version of the 2023-2024 Academic Calendar.
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Admissions and Enroliment Policies and
Requirements

Admission Policies and Requirements

Applications for admission are taken year-round, and are available on the university’s website.

Students interested in applying for any program at Westcliff University must meet the eligibility
criteria for that specific program. Upon acceptance (including provisional acceptance), the
student must register and enroll in a course for the term for which they applied. If a student has
not registered and enrolled in a course within six months from the date of acceptance, the
student’s acceptance is revoked. Students must then reapply and repeat the admissions
process.

Applicants who have questions or concerns regarding how to apply, or their application status,
should contact the appropriate department:
Domestic Students: Recruitment and QOutreach
International Students and Student Athletes (domestic and international): Admissions
Department

Notice of Decision

Acceptance: Once a prospective student is admitted into a program they are emailed and/or
mailed a Letter of Acceptance. If accepted, please see the Applicants with Additional Enrollment
Requirements section listed in the “Enrollment Requirements” section, which must be submitted
within two (2) weeks of the application deadline or the application is deferred to the next
session.

Cancellation: Applications that are incomplete by the application deadline are automatically
canceled the day after the deadline.

Denial: Students who apply, but do not meet the eligibility requirements, receive a letter of
denial within thirty (30) days of applying.

Official Transcript / Academic Record Policy

Official transcripts/academic records serve as proof of degree completion and must contain a
complete list of the applicant’s passed courses, grades, and period(s) of attendance. Diplomas
are not accepted in place of official transcripts. Degrees will only be accepted if the issuing
institution is accredited and recognized by the United States Department of Education or, for
international schools, the Ministry of Education. For a list of accrediting associations, please visit

the Council for Higher Education Association (CHEA) website.

An official academic record/transcript is a document produced and certified by an academic
institution that provides a list of all courses completed, grades earned, and cumulative GPA
(CGPA). Once official transcripts are received and saved by Westcliff University, they are a
permanent part of a student’s records. Official transcripts cannot be returned to applicants or
students.
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Applicants must submit official transcripts/academic records from any previously attended
institution(s) (i.e. universities, colleges, high school, GED, etc.) within 60 days of enroliment at
Westcliff University. Students who experience difficulty obtaining their official documents please
contact the Registrar's Department for guidance.

Credential Evaluations

For foreign credential evaluations, applicants are required to request that the issuing
institution(s) send all official degrees (certificates/diplomas) and official academic
records/transcripts directly to Westcliff University.

Acceptable evaluators include any of the following:

e A member in good standing with the National Association of Credential Evaluation
Services (NACES)

e Nationally recognized credentialing service
e  Westcliff University Transcript Evaluation Department (TED)

Transfer Credit Evaluation and Qualifying Degree Validation

Students must submit official transcripts/academic records for two reasons: 1) final processing
of any transfer credit awarded from previous academic or other accepted experience, and 2)
validation of any qualifying degrees to support acceptance into the university.

If a student fails to submit official transcripts/academic records for the purpose of a transfer
credit evaluation, they lose the transfer credit but do not get dismissed from the university.

If a student fails to submit official transcripts/academic records for the purpose of qualifying
degree validation, they are dismissed from the university as they have not provided proof of
their academic background (high school, undergraduate or graduate).

Submission of official transcripts/academic records either for the purpose of transfer credit
evaluations or for qualifying degree validations are separate submission processes and must be
completed separately.

Qualifying Official Transcripts

Applicants may supply unofficial transcripts with their application for the purpose of transcript
evaluation. However, if students are accepted into the university, admission will be conditional
and they must supply their official transcripts within 60 days of enroliment. Additionally, if
applicants choose to supply unofficial transcripts with their application and supply official
transcripts at a later date, they must either send them electronically via email to the Registrar’s
Department at transcript@westcliff.edu, or mail them to the following address:

Westcliff University
Attn: Transcript Department
17877 Von Karman Ave, Suite 400
Irvine, CA 92614
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Physical official transcripts/academic records must be:

e In color

e Sealed in a school envelope

e Stamped on the flap by the student’s institution
Only institutions may make school-stamped copies of the official documents, place them in a
school envelope and stamp and seal the envelope. A student, or parent or guardian, can then

mail the school sealed envelope but it must be apparent that the school was the last to handle
the documents.

Digital transcripts must be released directly by the Office of the Registrar of the issuing

institution to transcript@westcliff.edu.
English Translation

If students received their qualifying degree from a country outside of the United States and do
not have official transcripts, they must provide an academic record approved by Westcliff
University.
If official transcript(s)/academic record(s) were originally printed in a language other than
English, it is the applicant’s responsibility to provide a certified English translation in color.
All educational records (including official and unofficial transcripts, and academic records),
must contain the following information:
1. The applicant’s first and last name
a. Ifthe applicant has changed their legal name, they are required to provide official
legal documentation that verifies the name change.
Qualified degree title
Period of attendance
Name of institution
Institutional stamp/logo
Signature of institutional authority
Graduation date
a. Ifthe applicant’s academic records do not reflect their graduation date please
contact the Transcript Evaluation Department (TED) for further assistance.

NSO AN

Athletes

All athletes are required to submit official transcripts/academic records from all previously
attended institutions through the National Association of Intercollegiate Athletics (NAIA) Student
Portal; for students who attended a foreign institution, foreign credentials may be submitted to
Westcliff University via the InCred Student Portal. (Official transcripts must be submitted to
Westcliff University regardless of whether they are submitted to InCred). Athletes who fail to do
so are ineligible to participate in NAIA-approved sports, including practice and competition, until
all official transcripts are received and confirmed.

Athletes are evaluated based upon the same protocol as all applicants. However, athletes have
an additional admission requirement: a minimum 2.0 GPA, and/or passing scores for ACT or
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SAT, and/or high school rank (must meet two out of the three criteria). Additional information can
be obtained from the Athletics Compliance Officer.

Definitions

Review for Verification of Qualifying Degree(s): Submission of official transcript(s)/academic
record(s) during the admissions process to satisfy the admission requirements for a program of
study.

Review for Transfer of Credit: Submission of official transcript(s)/academic record(s) for
review of an applicant’s previously earned credentials from previously attended institutions for
possible transfer to the program of study to which they are applying.

Westcliff University Admission Requirements

For students who obtained their credentials outside the United States, proof of English
Proficiency is required.

Bachelor-Level Programs (Degree and Certificate)

e High school diploma from a university-recognized high school with a minimum of a 2.0 cumulative
G.PA. or university-recognized high school equivalency, or completion of successfully take and
pass the relevant examination such as GED, TASC, or HISET;

OR

e High school diploma plus a previously earned Associate-level, or higher, degree from a nationally,
regionally, or governmentally accredited college or university;

OR
e High school diploma plus twenty-four (24) college-level credits (not including remedial credits)
from a nationally, regionally, or government-accredited college or university earned with a
minimum 2.0 cumulative GPA;
OR
e Approval from the Admissions Committee following a review of factors considered essential for
academic success, including previous academic progress, nhon-academic achievements, and any
additional information requested by the Committee as they relate to standards set by the
University's governing bodies.
AND

e Proof of English Proficiency

Master-Level Programs (Degree and Certificate)
e A bachelor's degree, or equivalent, from a regionally or nationally accredited institution with a
minimum grade point average (GPA) of 2.5.
OR

e Applicants seeking acceptance into a graduate degree program in the College of Technology and
Engineering (COTE) must have an undergraduate degree in the field of technology; otherwise,
they must take TECH 100 Introduction to Technology as a prerequisite.

AND

e Proof of English Proficiency
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Doctoral-Level Programs (Degree and Certificate)

e A master’s degree, or equivalent, with a 2.5 GPA from a regionally or nationally accredited
institution

AND
e Proof of English Proficiency

English Language Proficiency Policy

The medium of instruction at Westcliff University is English, and the university does not provide
instruction in any other languages. Applicants must have college-level English proficiency to
gain acceptance into Westcliff University. Students meet the proficiency requirements if they
earned a degree from an appropriately accredited institution where English is the principal
language of instruction. Students who have not earned a degree from an appropriately
accredited institution where the principal language of instruction is English must
demonstrate college-level English proficiency.

Applicants have two options to demonstrate English proficiency:

1. Medium of Instruction (MOI) Indicator; or

2. Endglish proficiency exam

An MOI indicator demonstrates that a student earned a degree from an institution where the
MOI was English, and they are now sufficiently able to continue their education in English at a
university level. An English proficiency exam, when passed with a sufficient score, demonstrates
that a student speaks English at a university level and can engage in a university-level
education. All English proficiency exam scores must be submitted to the university directly by
the exam provider. Please see the following MOIls and English language exams for accepted
English Proficiency scores:

Medium of Instruction (MOI) Indicators

Students may provide corroboration for having earned a degree from an institution whose
MOI is English, and therefore demonstrate their ability to continue their education in English
through one of two options for MOI indicators: 1) official transcripts/academic records, or 2) a
letter from an institutional official. Please see Additional MOI Requirements for additional
information about MOI Letters.

Official Transcript/Academic Record
Years Valid: 2
Minimum Undergraduate Requirement:
Demonstrates -
e Minimum of 30 complete credit hours;

e On high school-level academic calendar divided into semesters;
e Courses completed with average of 2.0 (C) or higher

Minimum Graduate/Postgraduate Requirement:
Demonstrates -
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e Minimum of 30 complete credit hours;
e On university-level academic calendar divided into semesters;
e Courses completed with average of 3.0 (B) or higher

School Official Verification Letter

Years Valid: 2

Minimum Undergraduate Requirement:
Demonstrates -
e English MOI at a high school outside of the United States
Minimum Graduate/Postgraduate Requirement:
Demonstrates -
e English MOI at a university outside of the United States

Additional MOI Requirements

MOI indicators are required to demonstrate eligibility criteria. All indicators (transcripts/academic
records, letters, and exams) must be submitted within 60 days of enroliment). Additionally,
official MOl letters must be:

1. Sent directly from the awarding institution to Westcliff University.
2. On the institutional letterhead.
3. Signed by an institutional official (acceptable officials include: principal, president,
registrar, dean, program chair, etc.).
4. Written to include the following statement—or a close version:
“The medium of instruction of [applicant’s name] [program level] [program] program was
English.”

Note: Letters of recommendation (including letters in English) do not qualify as MOI letters unless they specifically
contain a statement that references the MOI, such as the one above.

Countries Whose MOI is English

Students from the following countries do not require an MOI:

Anguilla Tanzania Malta
Cayman Islands Australia Seychelles
Kenya Eritrea Tuvalu
Philippines Liberia Belize
St. Vincent and the Grenadines Samoa (Western) Fiji
Antigua and Barbuda Tonga Mauritius
Dominica Bahamas Sierra Leone
Kiribati Ethiopia Uganda
Rwanda Malawi Bermuda
Swaziland Scotland Gambia
Ascension Trinidad and Tobago Montserrat
England Barbados Singapore
Lesotho Falkland Islands (Islas Union of Myanmar
Saint Helena Malvinas)
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Bes Islands (Bonaire, Sint Botswana Ireland
Eustatius and Saba) Grenada Palau
Ghana New Zealand St. Kitts and Nevis
Namibia South Africa Zambia
Sint Maarten Vatican City Canada (excluding Quebec)
United Kingdom British Virgin Islands Jamaica
Bhutan Guyana Papua New Guinea
Gibraltar Nigeria St. Lucia
Nauru Sri Lanka Zimbabwe
Solomon Islands Virgin Islands
Vanuatu Brunei

English Proficiency Exams

Students may demonstrate university-level English proficiency by taking and passing an
English Language Proficiency exam accepted by Westcliff University, with a passing score
appropriate for their program level, which can be found at this link.

English Language Programs

For students who have not earned a degree from an accredited institution whose principal
language of instruction is English, Westcliff University also offers the Reimagining English as
an Additional Language (REAL) Intensive English Program (IEP), which is composed of the
following English certificate programs:

English as an Additional Language—EAL/ESL - (REAL Certificate)

Undergraduate Communications Pathway - (REAL Certificate)

Graduate Communications Pathway - (REAL Certificate)

Program Requirements

College of Business (COB)
Undergraduate Programs
Bachelor of Busin Administration - (BBA

Undergraduate Cettificate - Business Administration
Undergraduate Cetrtificate - Digital Marketing

Undergraduate Cetrtificate - Entrepreneurship
Undergraduate Cetrtificate - Finance

Undergraduate Cettificate - Human Resources
Undergraduate Cetrtificate - Leadership

ndergr. t ifi - Managemen
Graduate Programs

Master of Business Administration - (MBA)
Juris Doctor / Master of Business Administration (JD/MBA)
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Graduate Certificate - Business Administration
Graduate Cetrtificate - Executive Management
Graduate Cetrtificate - Marketin

Graduate Cetrtificate - Organizational Leadership

Doctoral Programs

Doctoral Cettificate - Applied Computer Science (ACS
b | Certifi _Busi \dmini .

Doctoral Certificate - Business Intelligence & Data Analytics (BIDA)
Doctoral Cetrtificate - Information Technoloqy Management (ITM)

Doctoral Certificate - Strategic Leadership for the 21% Century
College of Education (COE)

Undergraduate Programs
Bachelor of Arts in E ion - (BAE:

Undergraduate Certificate - Education Technology (EdTech)
Undergraduate Cetrtificate - Teaching English to Speakers of Other Lanquages (TESOL)

Graduate Programs

Master of Arts in Teaching English kers of Other Lan - (MATESOL
Graduate Certificate - Educational Technology (EdTech)
I ifi - Teaching Enalish kers of Other Lan - (TESOL

Doctorate Program

Doctorate of Education (EdD) - Leadership. Curriculum. and Instruction
Certificate in

Teaching English to Speakers of Other Languages
Reimagining English as an Additional Language (REAL) Program

English as an Additional Language (EAL/ESL) - REAL Certificate
Undergraduate Communications Pathway - REAL Cetrtificate

Graduate Communications Pathway - REAL Cetrtificate

College of Technology and Engineering (COTE)
Undergraduate Programs

Bachelor of Science in Computer Science - (BSCS)
Bachelor of Science in Information Technology - (BSIT,

Coding Bootcamp - Undergraduate Certificate
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Undergraduate Cetrtificate - Cybersecurit

Undergraduate Cetrtificate - Data Analytics

Undergraduate Certificate - Information Technolo

Graduate Programs
Master of Science in Computer Science - (MSCS)
M r of Science in Engineering Management - (MSEM,
Master of Science in Information Technology - (MSIT)
~oding B _ Grad ~ortifi
Graduate Certificate - Cybersecurity
Graduate Certificate - Data Analytics

Enrollment Policies and Requirements
Enrollment Disclosures

“As a prospective student, you are encouraged to review this catalog prior to signing an
enrollment agreement. You are also encouraged to review the School Performance Fact Sheet
(SPES), which must be provided to you prior to signing an enroliment agreement.”

A student or any member of the public may file a complaint about this institution with the Bureau
for Private Postsecondary Education by calling +1 (888) 370-7589 or by completing a complaint
form, which can be obtained on the bureau's website www.bppe.ca.gov.

Enrollment Agreement

Upon acceptance into the University, applicants are required to review and sign their individual
Enroliment Agreement for the program in which they will enroll; the agreement contains the
complete understanding between Westcliff University and the student regarding the University
providing educational services in exchange for their payment of fees and tuition. Student status
determines which enrolliment agreement they must complete:

1. F-1 Students
2. On-Campus Domestic Students
3. Online Students

Students may enroll into their chosen program of study during the fall, spring, and summer
terms, as stated in their acceptance letter. Students are required to complete an Enrollment
Agreement as part of their enroliment process.

Once a student has completed their Enrollment Agreement and is officially enrolled in their
program of study, Student Services guides new students through the course registration process
and provides access to the campus Global Academic Portal (GAP). New students are required
to attend new student orientation (NSO) in one of two formats, on-ground or virtual. NSO
introduces students to the support systems at Westcliff University that maximize their education.
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Distance Education

The University shall transmit the first lesson and any materials to any student within seven days
after the institution accepts the student for admission. An institution shall transmit all lessons
and materials to the student if the student has fully paid for the educational program and, after
having received the first lesson and initial materials, requests in writing that all of the material be
sent.

If the institution transmits the balance of the materials as the student requests, the institution
shall remain obligated to provide the other educational services it agreed to provide, such as
responses to student inquiries, student and faculty interaction, and evaluation and comment on
lessons submitted by the student, but shall not be obligated to pay any refund after all of the
lessons and material are transmitted.

Students enrolled in a distance education program have the right to cancel the Enroliment
Agreement and receive a full refund before the first lesson and materials are received.
Cancellation is effective on the date written notice of cancellation is sent. If the institution sent
the first lesson and materials before an effective cancellation notice was received, the institution
shall make a refund within 45 days after the student’s return of the materials.

The institution shall transmit all of the lessons and materials if the student:

1. Has fully paid for the educational program; and
2. After having received the first lesson and initial materials, requests in writing that all of
the materials be sent.

If an institution transmits the balance of the materials as the student requests, the institution
shall remain obligated to provide the other educational services it agreed to provide, such as
responses to students' inquiries, student and faculty interactions, and evaluation and comment
on lessons submitted by the student, but shall not be obligated to pay any refund after all of the
lessons and materials are transmitted.

Students’ Right to Cancel

You have the right to cancel your Enrollment Agreement and obtain a refund of charges paid
through attendance at the first class session or the seventh day after enroliment, whichever is
later. Westcliff University shall refund 100 percent of the amount paid for institutional charges,
less a reasonable deposit or application fee not exceeding two hundred fifty dollars ($250) if
notice of cancellation is made through attendance at the first class session, or the seventh (7)
day after enrollment, whichever is later.

Cancellation Procedure

1. To cancel a course(s), students are required to submit a written cancellation notice with
the intent to cancel their enrollment and courses via email, or mail.

2. The course is removed from the student’s transcript with no record of ever being
registered for the course.

3. A notice of cancellation shall be in writing and a withdrawal may be effectuated by the
student’s written notice or by the student's conduct, including, but not necessarily limited
to, a student’s lack of attendance. The refund policy for students who have completed 60
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percent or less of the period of attendance shall be a pro-rata refund. The institution
shall pay or credit refunds within 45 days of a student’s cancellation or withdrawal.

Withdraw Procedure

1. To withdraw from a course(s), students must submit a written notice via the withdrawal
request form, e-mail, mail, or deliver a signed and dated, which includes a written
statement requesting cancellation of enrollment to the University.

2. A student who submits official notice to withdraw from a course(s) after the first week
shall receive a grade of a “W” on their transcript.

3. Students may receive a pro-rata refund of non-federal student financial aid program
monies paid for institutional charges to students who have completed 60 percent in the
current instructional session or less of the period of attendance.

To cancel the Enroliment Agreement or withdrawal from the institution and obtain a refund, a
written notice must be submitted to:
Office of the Registrar
17877 Von Karman Avenue, #400
Irvine, California, 92614
Telephone: +1(949) 825 5999
Fax: +1 (888) 409-7306

Refund Policy

Westcliff University will perform a tuition refund calculation for students who cancel their
enroliment, whether voluntary or involuntary, for the term in which the student is enrolled. The
following methodology will be used for tuition refund calculations.

Westcliff University participates in the federal student financial aid programs and complies with
this article by complying with applicable regulations of the federal student financial aid programs
under Title IV of the federal Higher Education Act of 1965.

Students receiving federal student financial aid funds are entitled to a refund of monies not paid
from federal student financial aid program funds.
Return of Non-Federal Financial Assistance
Institutional scholarships and other non-federal funds are applied at the same rate as the
withdrawal credit percentage.
Return of Title IV Funds
A separate R2T4 calculation for determining earned Title IV funds will be performed by

the university. For additional information please visit
https://www.westcliff.edu/financial-aid/financial-aid-policies.

The number of days attended in the term is divided by the total number of available days
in the term.

All refunds will be paid within 45 days of a student’s cancellation or withdrawal.
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Enrollment Requirements

Students are accepted into Westcliff University on a provisional basis pending the submission of
all required enrollment requirements, which are as follows:

1. Application for Admission: All students who wish to apply must complete an
application for admission. The application can be requested from the Admissions
Department or downloaded off and submitted from the Westcliff University website the
application must be completed thoroughly or it will be returned without action.

2.  Application Fee: All applicants must submit an application fee of thirty dollars ($50.00
USD) with the admissions application by credit card online. If the fee does not
accompany the Admissions Application, the application will not be processed. The
application fee is non-refundable.

3.  Official Transcripts / Academic Records: All applicants are required to submit official
transcripts from the institution granting their qualifying degree. If transcripts are from a
foreign institution, a university-approved evaluation agency must review and send their
official evaluation directly to the Office of the Registrar.

4. Disclosure, Consent, and Acknowledgement Forms: All applicants must sign and
submit required disclosure, consent and acknowledgement forms, which include:

4.1.  Acknowledgement of Americans with Disabilities Act (ADA) - Policies and
Students with Disabilities

4.2.  Acknowledgement of Westcliff University Catalog and Student Handbook

4.3.  Consent to Release Information of Education

4.4. FERPA (Family Educational Rights and Privacy Act) Form

4.5.  The Higher Education Act (HEA)

4.6.  Health Insurance Disclosure

4.7.  Media Consent and Release

4.8.  Supplementary Disclosure

5.  School Performance Fact Sheet

6. Enrollment Agreement

7. Registration

Applicants with Additional Enrolilment Requirements
(1) F-1 International Applicants

Westcliff University admits F-1 (international) applicants. F-1 applicants are advised to begin the
admissions process as early as possible because of the additional time required, which includes
English proficiency testing, potential delays in international mail, etc. The university does not
provide visa-related services nor does it vouch for the status of students for the purposes of a
visa. The university does assist students to obtain an evaluation of their official
transcript(s)/academic record(s). The following is a brief description of enrollment requirements
for F-1 students. More information can be obtained from the F-1 International Student
Handbook, or by reaching out to the Admissions Department at admissions@westcliff.edu.

F-1 (International) students who receive a Letter of Acceptance and wish to attend courses on
campus must obtain an 1-20, which requires the following two (2) documents:
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. Affidavit of Support: F-1 students are required to prove that they have financial support

at a level comparable to the cost of living in Irvine, California to receive an 1-20 from
Westcliff University, including tuition and textbooks—whether they support themselves or
receive support from a financial sponsor. This form is required for admission and must
be completed by the student and their financial sponsor (if applicable). The form
identifies whether the student will be supported by themselves or a sponsor, and from
where the funds are acquired.

Bank Statement Showing Financial Capability: An original and current bank
statement from the student or sponsor’s bank account must be provided to validate the
certification noted on the Affidavit of Support.

F-1 students must submit the following enrollment requirements (in addition to the university’s
standard enrollment requirements):

1.

Copy of Passport (Self): Applicants must provide a copy of their personal, current
passport.

Copy of Passport(s) (Dependent[s]): Applicants must provide a copy of the current
passport(s) for any and all dependents (if applicable).

Verification Documents of Dependent Familial Relationships: Applicants must
provide copies of documents verifying familial relationships (i.e., marriage certificate,
birth certificate) for all dependents (if applicable)

Certified Academic Documents: Official and final secondary school records, official
university transcript(s)/academic record(s), mark sheets, course syllabi or catalog.

4.1.  Ifthe applicant applies to a higher degree program than previously earned, and
has no transfer courses, a general report is requested.

4.2.  Ifthe applicant applies to a degree program, and has possible transfer courses, a
detailed report (course by course translation) is requested.

English Language Proficiency: International applicants must demonstrate evidence of
English proficiency as prescribed in the university policy on English Language
Proficiency. (For complete information on English language proficiency requirements,
please refer to the English Language Proficiency Policy).

Resume: Optional

F-1 Transfer Students

Students currently in F-1 status at another U.S. institution and who intend to begin
studies at Westcliff University are considered "Transfer Students" for the purposes of
issuing an 1-20. A transfer of the supervision of their F-1 status from their previous or
current school to Westcliff University is required by the Department of Homeland
Security (DHS). F-1 students who wish to transfer to Westcliff University must meet all
F-1 applicant admission requirements listed above in addition to completing the following
steps:

1. Obtain acceptance into Westcliff University.

2.  Provide acceptance Letter to current Institution.

2.1.  Request current institution to transfer SEVIS record to Westcliff.
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(2) Military: Active Service, Veterans, and Dependents

The university’s programs are approved for the enrollment of persons eligible to receive
educational benefits under Title 38, U.S. Code. Students who are eligible for educational
assistance through the Veterans’ Education Benefit programs must submit the following:

1.  Certificate of Eligibility: Applicants must obtain a Certificate of Eligibility form and
submit it to military@westcliff.edu.

1.1.  Service members can apply for the form that is right for them by using the
Veterans Affairs (VA) website (at https://www.va.gov/education/eligibility/). Please
scroll to the bottom of the page and find this green button:

How do I apply?

ol e appdy anbne righi nome, Just areewe 3 lew quesibors, pod we'll belp poas get samed wich the

et benefits form that™s. right Tor you

Find pear educetion banefifs farm  ~

1.1.1.

1.2. Service members are advised to request their Certificate of Eligibility form as
early as possible, keeping in mind that processing times at the Veterans Affairs
can vary and delays may slow the admissions and enrollment process.

2. Military Transcript: Prior educational credit is evaluated for transfer credit. Service
members should submit their joint service transcripts with their admissions documents
so that their military education can be included in this evaluation

2.1.  Official military transcripts can be obtained through Joint Services Transcript (at
https://jst.doded.mil/).

3. DD Form 214

Service members are advised to work with the Designated School Official (DSO) to gather and
submit the required documents.

(3) Returning Applicants

Returning applicants must submit a Readmission Application four weeks prior to the start date
of the upcoming session (Week 4 of the current session). Applicants who return after missing

180+ days consecutive days of classes are subject to possible changes in tuition. Please see

the 180-Day Requlation.

Students who have been dismissed or withdrawn from the university and have been readmitted
based on eligibility requirements are required to sign a new Enroliment Agreement. Upon
readmission to the university, students are subject to the current tuition rate and STRF fee at the
time of readmission which is clearly indicated on the Enrollment Agreement.

A candidate for readmission into a program at Westcliff University will be reviewed and
evaluated by using a fair and unbiased process. Westcliff University will not refuse a qualified
applicant on the basis of age, race, gender, disability, religion, or national origin. There is no
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guarantee of approval for readmission. Westcliff University reserves the right to deny
readmission to applicants for any reason deemed in the best interest of the University.

Applications for readmission adhere to the following procedure:

1. Students must file a Readmission Application by submitting an application, proof of
payment, and all accompanying documents to readmissions@westcliff.edu.

2. All application materials must be submitted four weeks prior to the start date of the
upcoming session - Week 4 of the current session (must be an enrollment period
according to your program).

3. All aspects of the student’s case will be reviewed, such as grades, attendance, and
conduct.

4. Readmitted students who previously failed to maintain their program GPA will not be
permitted to participate in additional non-academic activities (i.e., internships, CPT,
sports, efc.).

5. Students may be interviewed by the Dean if warranted.

If approved for readmission:

1. Itis the responsibility of the student to ensure that they meet all current criteria and
program requirements for the degree being sought, as they may have changed.

2. ltis the responsibility of the student to pay any prior outstanding balance in full before
being fully readmitted to the University.

3. Students must submit updated admission, and financial aid (if utilizing financial aid)
materials and official transcripts from all institutions they attended while absent from
Westcliff University (if applicable).

4. Students must meet with a Student Services Advisor before the session start date in
which readmission is sought to create a plan for future success in the program of study if
warranted.

5. Students who failed to meet Satisfactory Academic Progress (SAP) will be placed on
Academic Probation Re-admittance (APR) with the intention of meeting their required
program GPA in one (1) term.

a. The APR period is only one term (2 sessions, or 16 weeks) long.

b. Failure to meet the required program GPA during APR will result in immediate
dismissal with no possibility for appeal.

c. Students on APR must also maintain a minimum program GPA of a 3.0 or higher
for the first term they are readmitted into. Failure to do so will result in immediate
dismissal with no possibility for appeal.

If the application is denied, students may receive a letter informing them of the decision, stating
why his/her qualifications are deficient. Denial of an application is final and cannot be appealed
for reconsideration.

A detailed process with additional stipulations is listed on the Readmission Application.
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180-Day Regulation

Westcliff University reserves the right to change the cost of tuition. When a student does not
maintain continuous enrollment for 180 days or more, they are required to complete and submit
a Readmission Application. They are charged for the balance of their previous program at the
tuition rate that was in effect at the time they were enrolled in that program. The most updated
tuition and fees are available under the Tuition and Fees section and on the university website.

Course Registration Policy

At Westcliff University, schedules are built for each student and they are automatically
registered for their classes. Students are provided with confirmation of their registration and
their detailed course schedules at least one month prior to the start of each term. This process
allows students to focus on their academics and ensures they are registered for the courses
they need to earn their degree.

Add/Drop Deadline

The deadline for a student to adjust their schedule by adding or dropping a course is 5:00 pm
PST/PDT on Monday of the second week of instruction (or Tuesday if Monday is a holiday). To
add or drop a course, the student must submit the Change in Schedule Request form prior to
the add/drop deadline. Courses dropped by this deadline do not appear on a student’s transcript
or registration and are not considered an attempted course. Courses dropped after this deadline
are considered a Course Withdrawal (see Academic Calendar for withdrawal deadlines). If a
student misses a class due to a schedule adjustment, this constitutes an absence. For new
students admitted after the first class meeting(s), the absence(s) in the first week do/does not
count against total absences per the Attendance Policy.

Please see the Refund Policy regarding refunds for dropped courses.
Withdrawal Deadlines

Students may choose to withdraw from a course they are enrolled in by completing the Course
Withdrawal Request form. A grade of “W” is assigned to a student who officially withdraws within
the first 75% of the course after the Schedule Adjustment Period. In an 8-week course, the
deadline for a student to withdraw is the last day of the 6th week of instruction. In a 16-week
course, the deadline for a student to withdraw is the last day of 12th week of instruction. A “W”
cannot be assigned after the official date established for withdrawal from a course. Absence
from class does not constitute an official withdrawal.

Withdrawal Policy

Westcliff University understands that students would like to withdraw from a course due to
personal reasons and/or mitigating circumstances outside of their control. A student may
Withdraw “W” from the academic program in which they are enrolled, and obtain a refund of
fees paid through attendance to the first class session or the seventh day after
enrollment—whichever is later—without penalty or obligation. The student may also receive a
refund for all or part of the courses not taken, according to the refund schedule.
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Procedure

Students initiate the withdrawal process by completing the Course Withdrawal form and
submitting it to the Registrar Department. Withdrawal from a course is not complete until cleared
by the Office of the Registrar. Absence from class does not qualify as an official withdrawal. A
student who enrolls in a course but decides to withdraw does not complete the withdrawal
process will receive an “F” unless the official withdrawal process is followed by the official
withdrawal deadline. When a student withdraws from a course, the student receives a “W” on
their transcript, which cannot be changed to another grade—nor can another grade be changed
to a “W.”

Pro Rata Refund

A student has the right to receive a pro rata refund if the student has completed 60 percent or
less of the scheduled hours in the current payment period in the student’s program through the
last day of attendance. A refund will be made within 30 days after notification regardless if the
student has returned all lessons and materials.

Deadline

In an eight-week course, the deadline for a student to withdraw is the last day (Sunday) of the
sixth week of instruction. In a 16-week course, the deadline for a student to withdraw is the last
day (Sunday) of the 12th week of instruction. A “W” cannot be assigned after the official
deadline to withdraw from a course. Relevant dates are published in the academic calendar.

Financial Aid

Students on Federal Financial Aid should check with the Financial Aid Office concerning
withdrawals and any impact they have on financial aid status and benefits. Students should
meet with their Student Services Advisor (SSA) prior to withdrawing.

Veterans

Special regulations apply to those receiving veteran’s benefits, and those individuals should
confer with the Registrar or Military Outreach Advisor prior to initiating a withdrawal.

F-1 Students

F-1 students should be certain they understand any effects a withdrawal may have on their 1-20
status, as losing their I-20 status could lead to termination of their visa. For additional questions,
contact your Designated School Official (DSO).

Visiting and Auditing Courses

To audit a course, individuals not enrolled in a course must complete an admission application
with an Admissions Advisor. Permission to audit is given if space is available in the requested
course. An individual auditing a course must participate in class activities, but are not required
to take examinations. Course credit is not awarded for course audits.
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Facilities, Equipment and Materials

Westcliff University’s main campus is located in Irvine, California. The campus includes 17
classrooms; all classrooms are equipped with the latest technology, including a virtual
classroom learning experience for those students who participate online. Two classrooms are
lecture halls, two are seminar halls, and one is a Student Life Center; the Student Life Center
has snack and beverage vending machines and an 8'x13’ television wall for announcements
and event launches.

10 conference rooms are divided into one student conference room, six general purpose
conference rooms, and three staff conference rooms. Suites are in place, with offices for
leadership and staff, for Administration, Admissions, Alumni Affairs & Career Services, Finance
& Student Accounts, Financial Aid, Human Resources, Institutional Research, International
Outreach, Marketing, Recruitment & Outreach, Registrar (including a Transcript Room), Student
Affairs, and Technology.

The campus includes one employee break room with storage, one storage room, one employee
break room, and one employee balcony. One men’s and one women’s bathroom are available
for student use and one men’s and one women’s bathroom are available for staff use.

Learning Platforms and Modalities
Platform

Westcliff University offers courses for the College of Business (COB), the College of Education
(COE), and the College of Technology and Engineering (COTE). Online courses, the online
portion of on-campus courses, and/or online tutorials are accessible via the university’s Learning
Management System (LMS): Global Academic Portal (GAP) at https://gap.westcliff.edu/. GAP is
accessible to students with a username and a password, which is distributed during New
Student Orientation (NSO).

Gradebook information contained in the LMS is archived five (5) years after the conclusion of
the course. Schedules of classes contained in the LMS are archived yearly.

Modalities
Online

Westcliff University students enrolled in the 100% online modality of programs connect to their
courses via GAP, where all online learning, coursework, and teacher-student interaction occurs.
Students participate in online courses by attending virtual class sessions (VCSs), participating in
weekly discussion questions (DQs), completing online quizzes, and posting assignments. In
some programs, students may participate completely asynchronously by viewing recordings of
the virtual class sessions.
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On-Campus

Westcliff University students enrolled in the on-campus modality of programs participate in their
courses both online and on campus. Students connect to the online portion of their courses via
GAP, where students participate in weekly discussions questions (DQs) and submit course
assignments. The weekly on-campus format requires attendance in the physical classroom
once per week per course. Some courses may include an on-campus Discussion Section to
provide additional support to students. All on-campus instruction is provided in a modern
classroom setting and all classrooms include a computer, whiteboard, and projector or monitor.
All digital materials are stored in GAP for students to access 24 hours a day seven days a week.

Modality Options

Domestic students may select either of the available learning modalities for the weekly or
professional formats, as long as the program form is available in that modality. Students may
also request to change modalities as they progress through their program (depending on
availability in each program format).

International students attending Westcliff University on an F-1 student visa must enroll in the
on-campus modality of their selected program and are required to attend additional, on-campus
Discussion Sections. International students who are attending Westcliff University on any other
type of Visa (H1B, etc.) and on permanent residency in the USA, or with a United States
Citizenship and Immigration Services (USCIS)-issued Employment Authorization Document
(EAD) card, are considered domestic students.
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Tuition

Except for a prior arrangement with Westcliff University’s Student Accounts Department, tuition must
be paid before a term begins. Under no circumstances may arrangements be made with any faculty
member regarding tuition payments. Such agreements are considered null and void. A student will
receive official transcripts and/or a degree, only if they have met the required academic standards
and requirements and have paid all financial obligations to Westcliff University in full. Westcliff
University reserves the right to collect any unpaid financial obligations by any means necessary for
any educational services and/or training provided.

The university reserves the right to withhold documentation from any student delinquent in their
financial obligations to the school. This may also impact future registration for classes and/or lead to
dismissal from the university.

Changes in Fee Schedule

1. Tuition and fee charges are subject to change at the school’s discretion.
2. Ifthere are any tuition or fee increases, the changes will become effective the next semester.
3. The student will be notified prior to any tuition changes.

The amounts you commit to pay by signing this Agreement may be less than those listed below. The
below calculations do not include deductions to which you may be entitled for scholarships or other
awards. Please consult your scholarship award, if you have one; it will be applied to reduce the
amount you would otherwise be committed to pay.

2023-2024 Tuition and Fees (USD)

Total Program Cost

Program Title/Level Cost per Credit Domestic Online F-1
Hour (International)
Bachelor’s Degree Domestic: $695
(120 credit hours) Online: $475 $83,400 $57,000 $83,400
F-1: $695
Undergraduate Certificate Domestic: $695
(18 credit hours) Online: $475 $12,510 $8,550 $12,510
F-1: $695
Coding Bootcamp Domestic: $667
Undergraduate Certificate Online: $667 $12,000 $12,000 $12,000
(18 credit hours) F-1: $667
Undergraduate Certificate Domestic: $667
in Cybersecurity Online: $667 $12,000 $12,000 —
(18 credit hours) F-1. —
’ D tic: $770
Master's Degree omestic: $ $27,720 = $27,540 = $28,620

(36 credit hours)

Online: $765
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F-1: $795

Master’s Degree -

Domestic: $825

Professional Online: — $29,700 — $30,780
(36 credit hours) F-1: $855
Graduate Certificate (6 Domestic: $770
months) Online: $765 $6,930 $6,885 —
(9 credit hours) F-1: —
Graduate Certificate (8 Domestic: $770
months) Online: $765 $9,240 $9,180 $9, 540
(12 credit hours) F-1: $795
Graduate Cettificate (10 Domestic: $770
months) Online: $765 $11,550 $11,475 —
(15 credit hours) F-1: —
Coding Bootcamp Domestic: $800
Graduate Certificate Online: $667 $12,000 $12,000 —
(15 credit hours) F-1: —
Graduate Certificate in Domestic: $800
Cybersecurity Online: $1,000 $12,000 $12,000 —
(15 credit hours) F-1: —
Doctoral Degree Domestic: $825
(60 credit hours) Online: $780 $49,500 $46,800 $51,300
F-1: $855
Doctorate Degree - Domestic: $880
Professional Online: — $52,800 —_ $56,400
(60 credit hours) F-1: $940
Doctoral Certificate Domestic: $825
(12 credit hours) Online: $780 $9,900 $9,360 —
F-1. —
English as an Additional Domestic: — $2.000 per
Language (EAL/ESL) - Online: $2,000 per course — éo rsze $5,200
REAL Intensive English F-1: $2,600 per course u
Undergraduate Domestic: —
Communications Pathway = Online: $2,000 Intensive
English + Concurrent
Course — $4,850 $9,610

F-1: $2,600 Intensive
English + Concurrent
Course

17877 Von Karman Ave, 4th Floor, Irvine, CA 92614 | +1 (949) 825-5999 | www.westcliff.edu

39



http://www.westcliff.edu

WESTCLIFF

UNIVERSITY

Educate. Inspire. Empower.

Graduate Domestic: —

Communications Pathway | Online: $2,000 Intensive
English + Concurrent

Course — $6,590 $9,970
F-1: $2,600 Intensive
English + Concurrent
Course
Cetrtificate (n TESOL $1,400 per program $1,400 per = $1,400 per .
(162 credit hours) program program

2023-2024 Schedule of Fees

The following fees are non-refundable, excluding diplomas and diploma replacements (each fee

applies to all students unless otherwise stated):

Item or Service

Application (one-time)

Registration (per semester)

Enrollment (one-time)

Payment Plan Processing Fee

Late Tuition (one-time)

Student ID Card

Student ID Card Replacement

Student Tuition Recovery Fund (STRF)

Program Change

Degree Diploma - Gold Embossed

Degree Diploma Replacement

Returned Check

Certification of Proficiency in English (CPE) Exam*
*Applies to F-1 students

Student Identification (ID) Cards

Fee (USD)

$50
$25
$200
$50
$35
$10
$15
$2.50 per $1,000
$250
$100
$125
$35
$50

Students are responsible for having their photographs taken during their first term for their
student identification (ID) card, which bears their name and photograph. ID cards should be
carried at all times. Lost cards should be reported immediately to the administration office.

Replacement cards come with a $10 (USD) fee.

Alteration, lending, forgery, or misuse of university documents or records, or provision of false
information to the university with the intent to deceive is prohibited and will result in disciplinary

action.
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Sample Tuition and Total Program Costs Based on
Average Student Enrollment

Sample - Total Charges

Sample tuition is calculated per term and includes the following required fees:

Bachelor’s Program

Tuition for Two (2) Bachelor-Level Courses $2,850.00
Student Tuition Recovery Fund (STRF) $7.13
Registration Fee $25.00
Total Tuition $2,882.13
Master’s Program
Tuition for Two (2) Master-Level Courses $4,590.00
Student Tuition Recovery Fund (STRF) $11.48
Registration Fee $25.00
Total Tuition $4,626.48
Doctoral Program
Tuition for Two (2) Doctoral-Level Courses $4,680.00
Student Tuition Recovery Fund (STRF) $4.68
Registration Fee $25.00
Total Tuition $4,709.68

Total Costs of Degree Programs

The total cost of an entire degree program includes the following required fees:

Bachelor’s Program

Tuition $57,000
Student Tuition Recovery Fund (STRF) $142.50
Registration Fee $200.00
Total Tuition $57,342.50
Master’s Program
Tuition $27,540.00
Student Tuition Recovery Fund (STRF) $68.85
Registration Fee $150.00
Total Tuition $27,758.85
Doctoral Program
Tuition for Two (2) Doctoral-Level Courses $46,800.00
Student Tuition Recovery Fund (STRF) $117.00
Registration Fee $250.00
Total Tuition $47,167.00
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Notice of Additional Fees for Late Payment of
Tuition

Students are required to submit full payment of tuition and fees owed for their first semester by
the registration deadline (five weeks prior to the start) to avoid additional charges. Students who
maintain a balance with the university after this deadline are assessed a $50.00 fee every week

until the balance is paid in full. Financial counseling is available for all students through the
Westcliff Financial Aid Department.

Tuition and fees for each semester after the first one must be paid in full 30 days prior to the 1st
start date of classes. Students who maintain a balance after this deadline in subsequent
semesters are assessed a one-time $35.00 fee unless they have received approval from the
Billing Department to pay using one of Westcliff University's payment plan options.

Methods of Payment

Payments may be made by credit card (Visa, MasterCard, Discover), cash, money order,
cashier’s check, or certified check.

All payments can be paid in person on campus or online. Payments can also be mailed to the
university at the address:

Westcliff University
17877 Von Karman Ave., #400
Irvine, CA 92614

Payment Plans

Westcliff University offers four payment plans to assist students with their financial needs. As a
student at Westcliff University, you are free to choose from any one of these options:

1. Loans
If the student is eligible for a loan guaranteed by the federal or state government and the
student defaults on the loan, both of the following may occur:

a. The federal or state government or a loan guarantee agency may take action
against the student, including applying any income tax refund to which the person
is entitled to reduce the balance owed on the loan.

b. The student may not be eligible for any other federal student financial aid at
another institution or other government assistance until the loan is repaid.

2. Installments Deferred Payment Plan:
Two Installments Deferred Payment Plan: This Westcliff University Deferred Payment
Plan is available where deferrable charges, such as tuition and certain fees, are paid in
two installments. The total fees for the semester are divided into two equal payments.
The 1st payment is due prior to the 1st start date of the class, and the 2nd installiment is
due by midnight Saturday of the 8th week of the semester. There is a $50 fee for the
two-installment deferment plan.
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3. Three Installments Deferred Payment Plan:
Three Installments Deferred Payment Plan: This Westcliff University Deferred Payment
Plan is available where deferrable charges, such as tuition and certain fees, are paid in
three installments. For three installments, the total fees for the semester are divided into
three equal payments. The 1st payment is due prior to the 1st start date of the class, the
2nd installment is due by midnight Saturday of the 5th week of the semester, and the 3rd
installment is due by midnight Saturday of the 10th week of the semester. There is a $75
fee for the three-installment deferment plan. To request a deferment plan, please
complete the Deferment Plan form available online or through the Registrar’s office. The
form must be submitted to the Registrar prior to the start date of the 1st class to receive
approval.

4. Other
Veteran’s Benefits: The University’s programs are approved for enroliment of persons
eligible to receive educational benefits under Title 38, U.S. Code. Students who are
eligible for educational assistance through the Veterans’ Education Benefits programs
may obtain forms directly from the Department of Veterans Affairs Educational Services
at https://benefits.va.gov/qibill/ or by calling them directly at 888.442.4551. Members of
the Selected Reserve may also be eligible for educational assistance. The VA Facility
Code for Westcliff University is 21110805.

Students who apply for personal loans to pay for their educational program have the
responsibility to repay the full amount of the loan plus interest, less the amount of any
refund.

Student Tuition Recovery Fund (STRF)

The State of California established the Student Tuition Recovery Fund (STRF) to relieve or
mitigate economic loss suffered by a student in an educational program at a qualifying
institution, who is or was a California resident while enrolled, or was enrolled in a residency
program, if the student enrolled in the institution, prepaid tuition, and suffered an economic loss.
Unless relieved of the obligation to do so, you must pay the state-imposed assessment for the
STREF, or it must be paid on your behalf, if you are a student in an educational program, who is a
California resident, or are enrolled in a residency program, and prepay all or part of your tuition.

Students are not eligible for protection from the STRF and are not required to pay the STRF
assessment if they are not a California resident, or are not enrolled in a residency program.

To be eligible for STRF, the student must be a California resident or enrolled in a residency
program, have prepaid tuition, paid or deemed to have paid the STRF assessment, and suffered
an economic loss as a result of any of the following:

1. The institution, a location of the institution, or an educational program offered by the
institution was closed or discontinued, and they did not choose to participate in a teach-out
plan approved by the Bureau or did not complete a chosen teach-out plan approved by the
Bureau.
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2. They were enrolled at an institution or a location of the institution within the 120-day period
before the closure of the institution or location of the institution, or were enrolled in an
educational program within the 120-day period before the program was discontinued.

3. They were enrolled at an institution or a location of the institution more than 120 days before
the closure of the institution or location of the institution, in an educational program offered
by the institution as to which the Bureau determined there was a significant decline in the
quality or value of the program more than 120 days before closure.

4. The institution has been ordered to pay a refund by the Bureau but has failed to do so.

5. The institution has failed to pay or reimburse loan proceeds under a federal student loan
program as required by law, or has failed to pay or reimburse proceeds received by the
institution in excess of tuition and other costs.

6. They have been awarded restitution, a refund, or other monetary award by an arbitrator or
court, based on a violation of this chapter by an institution or representative of an institution,
but have been unable to collect the award from the institution.

7. They sought legal counsel that resulted in the cancellation of one or more of their student
loans and has an invoice for services rendered and evidence of the cancellation of the
student loan or loans.

To qualify for STRF reimbursement, the application must be received within four (4) years from
the date of the action or event that made the student eligible for recovery from STRF.

A student whose loan is revived by a loan holder or debt collector after a period of
non-collection may, at any time, file a written application for recovery from STRF for the debt
that would have otherwise been eligible for recovery. If it has been more than four (4) years
since the action or event that made the student eligible, the student must have filed a written
application for recovery within the original four (4) year period, unless the period has been
extended by another act of law.

However, no claim can be paid to any student without a social security number or a taxpayer
identification number.

“It is important that you keep copies of your enrollment agreement, financial aid documents,
receipts, or any other information that documents the amount paid to the school.”

Questions regarding the STRF may be directed to:

Physical Address Telephone: +1 (916) 574-8900
Bureau for Private Postsecondary Education

1747 N. Market Bivd., Suite 225 Toll Free Telephone: +1 (888) 370-7589

Sacramento, CA 95834 Main Fax: +1 (916) 263-1897
Mailing Address Licensing Fax: +1 (916) 263-1894
Bureau for Private Postsecondary Education
P O. Box 980818 Website: hitp://www.bppe.ca.gov/

West Sacramento, CA 95798-0818
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Financial Aid Programs and Policies

Westcliff University is eligible to offer federal and state financial aid programs, and offers its own
financial assistance programs. Students may pay in full, but for those who do not have this
option, Westcliff offers the option to sign up for federal or student aid, or university financial
assistance, allowing students the opportunity to graduate without debt.

HEA Consumer Information Disclosure
Requirements

The university participates in federal student financial aid programs and complies with
applicable regulations of the federal student financial aid programs under Title IV of the federal
Higher Education Act of 1965.

The Higher Education Act of 1965 (HEA), as amended by the Higher Education Opportunity Act
of 2008 (HEOA), requires that higher education institutions participating in federal student aid
programs disclose information to current and prospective students.

Final regulations implementing the legislative provisions for consumer information are available
from the Federal Register website. For more information on the HEOA, please visit the U.S.
Department of Education website. For additional information, including requesting a paper copy
of any materials, please call or email the appropriate office.

w liff University Discl r nd Repor
(https://www.westcliff.edu/financial-aid/consumer-information/)

Payment Options
Federal Student Aid

Please visit the Free Application for Federal Student Aid (FAFSA) website and complete an
application.

Private Loans

If other types of financial aid do not pay for the total cost of college, private loans can help cover
the rest.

College Avenue offers private funding for borrowers with established credit, but may require a
cosigner.

It is important for students to know certain differences between federal student loans and private
student loans, and the State of California requires Westcliff University to disclose them:

1. Federal student loans are required by law to provide a range of flexible repayment
options including, but not limited to, income-based and income-contingent repayment
plans, as well as loan forgiveness benefits that private lenders are not required to
provide.
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2. Federal direct loans are available to most students regardless of income. Other
qualification criteria do apply. For more information, please visit
http://studentaid.gov/eligibility.

3. Private student loan lenders can offer variable interest rates that can increase or
decrease over time, depending on market conditions.

4. The interest rate on a private loan may depend on the borrower's and/or cosigner’s credit
rating.

5. Private student loans have a range of interest rates and fees and students should
determine the interest rate of, and any fees associated with, the private student loan
included in their financial aid award package before accepting the loan. Students should
contact the lender of the private student loan or Westcliff University’s financial aid office
if they have any questions about a private student loan.

Students who apply for personal loans to pay for their educational program will have the
responsibility to repay the full amount of the loan plus interest, less the amount of any refund.

Westcliff University Financial Assistance

Deferred Payment Plans

For those who are ineligible for federal and state financial aid, do not have F-1 status, and are
also unable to pay the entire cost of tuition, deferred payment plans are available (none of these
options are Title IV funds).

Students who defer tuition divide their tuition into two or three payments and make those
payments over two or three months (depending on whether they divide their tuition into two or
three payments). The application for the Deferred Payment Plan must be submitted at the time
of enrollment. The cost of a Deferred Payment Plan for any single term is from $50 (USD) to
$75 (USD).

Westcliff University Scholarship Program

Westcliff University proudly offers multiple scholarships through the Westcliff University
Scholarship Program to help support the success of students enrolled in any of our academic
programs. The scholarships reflect Westcliff’s values and ultimate goal of developing a diverse
student body motivated to unlock their academic and professional potential. To apply for the
multiple scholarships in the Westcliff scholarship program, students submit only one, Westcliff

University Scholarship Application.
Additional Scholarships

Students may also apply for scholarships or grants provided by university-affiliated, third-party
organizations. If awarded a scholarship or grant through a third party, students may contact the
university Student Accounts Department for more information about payment options and
student account set-up.
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Veterans Benefits

Westcliff University proudly supports America's veterans and active-duty military personnel. The
United States Department of Veterans’ Affairs (VA) offers veteran’s benefits that the university
makes available to applicants. The university is committed to serving veterans with the same
loyalty and integrity with which they serve their country, and it is a university mission to provide
veterans and active-duty military personnel with well-deserved academic credentials. In
academic degree programs, they have often completed a portion of the program through
previous military experience and/or education. Please refer to the Transfer of Credit Policy.

The VA pays benefits to eligible service members and veterans pursuing an approved education
or training program. There are education benefit programs that cover Active Duty, National
Guard, and Reserve Service Members and Veterans.

The university’s programs are approved for enrollment of persons eligible to receive educational
benefits under Title 38, U.S. Code. Students who are eligible for educational assistance through
the Veterans’ Education Benefit programs may obtain information and forms from the
university’s Military Outreach Advisor, or directly from the Department of Veterans Affairs
Educational Services at www.gibill.va.gov or by calling them directly at +1 (888) 442-4551.
Members of the Selected Reserve may also be eligible for educational assistance.

Principles of Excellence Policy

Regardless of whether Westcliff University is authorized to serve military service members,
veterans, spouses and family members, the university is committed to following the intent of the
Principles of Excellence for all students, as identified in Executive Order 13607 issued on April
27, 2012, which is as follows:

1. Prior to enrollment, provide prospective students who are eligible to receive Federal
military and veterans educational benefits with a personalized and standardized form, as
developed in a manner set forth by the Secretary of Education, working with the
Secretaries of Defense and Veterans Affairs, to help those prospective students
understand the total cost of the educational program, including tuition and fees; the
amount of that cost that will be covered by Federal educational benefits; the type and
amount of financial aid they may qualify for; their estimated student loan debt upon
graduation; information about student outcomes; and other information to facilitate
comparison of aid packages offered by different educational institutions;

2. Inform students who are eligible to receive Federal military and veterans educational
benefits of the availability of Federal financial aid and have in place policies to alert
those students of their potential eligibility for that aid before packaging or arranging
private student loans or alternative financing programs;

3. End fraudulent and unduly aggressive recruiting techniques on and off military
installations, as well as misrepresentation, payment of incentive compensation, and
failure to meet State authorization requirements, consistent with the regulations issued
by the Department of Education (34 C.F.R. 668.71-668.75, 668.14, and 600.9);

4. Obtain the approval of the institution's accrediting agency for new course or program
offerings before enrolling students in such courses or programs, provided that such
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approval is appropriate under the substantive change requirements of the accrediting
agency;

5. Allow service members and reservists to be readmitted to a program if they are
temporarily unable to attend class or have to suspend their studies due to service
requirements, and take additional steps to accommodate short absences due to service
obligations, provided that satisfactory academic progress is being made by the service
members and reservists prior to suspending their studies;

6. Agree to an institutional refund policy that is aligned with the refund of unearned student
aid rules applicable to Federal student aid provided through the Department of
Education under Title 1V of the Higher Education Act of 1965, as required under section
484B of that Act when students withdraw prior to course completion;

7. Provide educational plans for all individuals using Federal military and veterans
educational benefits that detail how they will fulfill all the requirements necessary to
graduate and the expected timeline of completion; and

8. Designate a point of contact for academic and financial advising (including access to
disability counseling) to assist service member and veteran students and their families
with the successful completion of their studies and with their job searches.

Student Identity Verification Policy

Westcliff University must check the accuracy of all applications. The Central Processing System
(CPS) selects for verification, with the exception of students receiving unsubsidized loans only.
The CPS selects applicants for verification based on edit checks that identify inconsistencies
and/or potential errors. Westcliff must also verify any applications the University has reason to
believe are incorrect or discrepant.

All financial aid applicants are encouraged to file federal income tax returns for applicants,
parents and/or spouses, as applicable, prior to completing the Free Application for Federal
Student Aid (FAESA). This allows students and prospective students to utilize the IRS Data
Retrieval tool when completing the FAFSA. The IRS Data Retrieval tool saves time and
increases the accuracy of the financial information collected on the FAFSA. The IRS Data
Retrieval tool is also the fastest and most secure solution for meeting verification requirements,
if applicable.

Students selected for verification are sent an email notification with a secure username and
password directing them to log in to the Westcliff Financial Aid portal. The portal allows students
to view all required financial aid documents, check the status of their financial aid application,
and view their financial aid award once complete. If Westcliff receives a subsequent FAFSA for
a student selected for verification after they have already been awarded federal financial aid, all
future disbursements will be placed on hold. The student will be notified of the verification
requirements and will have 30 days to complete the process. If verification is not complete, all
previously disbursed federal financial aid will be returned, which will result in a balance due on
the student account.

The data reported on the verification worksheet, federal tax transcript and other supporting
documentation provided are checked against the appropriate data elements on the FAFSA. All
conflicting information will need to be corrected on the ISIR by the school or student as
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applicable, and a new expected family contribution (EFC) will be calculated. Students are not
awarded federal financial aid until verification is complete. If Westcliff receives a subsequent
ISIR affecting overall financial aid eligibility, the financial aid award is adjusted as applicable.
The updated information may require a return of already received federal student aid funds
resulting in a balance due on the student account. Students are notified via email of any
changes and directed to log in to the Westcliff Financial Aid portal to view the updated award
information and/or additional requirements.

Referrals are made to the Office of Inspector General should there be allegations of fraud or
other criminal misconduct in connection with an applicant’s application for financial aid.

Verification Procedure

The University’s procedure for verifying student identity is as follows:

1. Student Services requests the name and student |.D. number of the student. This
information is entered into the University Student Information System (SIS). The SIS
system database displays information relevant to the student’s:

a. Full name

Student I.D. number

Academic program

Social security number

Email, phone number and other contact information

-~ 0o a0 T

Other information

Student Services Advisors (SSAs) also verify students’ identities via picture identification,
drivers’ licenses, passports, etc.

Code of Conduct Policy
Purpose

The purpose of this policy is to prohibit conflicts of interest in situations involving student
financial aid and to establish standards of conduct for employees with responsibility for student
financial aid. This Policy applies to all employees who work in the Office of Financial Aid and
Scholarship Services and all other University employees who have responsibilities related to
educational loans or other forms of student financial aid.

Definitions

1. Conflict of Interest. A conflict of interest exists when an employee's financial interests or
other opportunities for personal benefit may compromise, or reasonably appear to
compromise, the independence of judgment with which the employee performs his/her
responsibilities at the University.

2. Gift: Any gratuity, favor, discount, entertainment, hospitality, loan, or other item having a
monetary value of more than a de minimis amount. The term includes a gift of services,
transportation, lodging, or meals, whether provided in kind, by purchase of a ticket,
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payment in advance, or reimbursement after the expense has been incurred. The term
"gift" does not include any of the following:

3. Standard materials, activities, or programs on issues related to a loan, default aversion,
default prevention, or financial literacy, such as a brochure, a workshop, or training.

4. Training or informational material furnished to the University as an integral part of a
training session that is designed to improve the service of a lender, guarantor, or servicer
of educational loans to the University, if such training contributes to the professional
development of the University's employees.

5. Favorable terms, conditions, and borrower benefits on an education loan provided to a
student employed by the University or an employee who is the parent of a student if such
terms, conditions, or benefits are comparable to those provided to all students of the
University and are not provided because of the student's or parent's employment with
the University.

6. Entrance and exit counseling services provided to borrowers to meet the University's
responsibilities for entrance and exit counseling under federal law, so long as the
University's employees are in control of the counseling, and such counseling does not
promote the products or services of any specific lender.

7. Philanthropic contributions to an institution from a lender, servicer, or guarantor of
education loans that are unrelated to education loans or any contribution from any
lender, guarantor, or servicer that is not made in exchange for any advantage related to
education loans.

8. State education grants, scholarships, or financial aid funds administered by or on behalf
of a State.

Professional Judgment Policy

Students who apply for Title IV aid may, at times, have special or unusual circumstances that
are not accurately reflected on FAFSA. To remedy this, Professional Judgment requests may be
submitted with Westcliff University’s Financial Aid Department to make adjustments to more
accurately reflect the student’s financial need and life circumstances.

Students may request a Professional Judgment review by contacting their Financial Aid Advisor
or sending an email to the Financial Aid Department at Financialaid@westcliff.edu.

Eligibility and Review

Professional Judgments are based on a unique life circumstance. Adjustments include two
categories: 1) Special Circumstances that require adjustments to the student’s Cost of
Attendance (COA) or variables used to calculate their Expected Family Contribution (EFC),
and 2) Unusual Circumstances that require adjustments to the student’s dependency status
(also known as a Dependency Override). Students who meet the criteria for one or both of
these categories may submit a request for a Professional Judgment review. Each category is
described in more detail below:
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Special Circumstances: Special circumstances are situations that impact a student or
their family’s financial resources. They can include, but are not limited to: loss of job, loss
of employment benefits, death of a spouse or parent, divorce or separation, reduction in
child support or alimony, or other substantial factors that impact the household, income,
or expenses. If approved, Professional Judgment adjustments related to special
circumstances may result in changes to the COA or EFC.

a. Students who wish to request a Professional Judgment for Dependency Override
can request a Dependency Override Request Form from their Financial Aid
Advisor. They must complete the Dependency Override Request Form, provide a
written statement describing their circumstances and two (2) additional written
statements from third-party sources. It is preferable if at least one (1) of the
additional statements comes from an organization or authority figure who is
familiar with the student’s situation.

Unusual Circumstances: Unusual circumstances are related to non-typical living
situations that would justify changing a student’s dependency status from “dependent” to
“‘independent.” This status change is also known as a Dependency Override and can
only be used when a student is experiencing a significant barrier to being able to provide
parental information, such as cases of parental abandonment, estrangement, or risk of
harm to well-being. Unusual circumstances can include, but are not limited to: human
trafficking survivors, refugees or asylee status students who have lost contact with
parents, or students experiencing parental abandonment, abuse, or incarceration.

The following are NOT considered unusual circumstances and will not be approved for a
Dependency Override:

1. Parental refusal to contribute to a student’s education.

2. Parental refusal to provide information for FAFSA or identity verification.

3. Parents don’t claim a student as a dependent on their income taxes.

4. Student demonstrates total self-sufficiency.

Students who wish to request a Professional Judgment for Dependency Override must
provide a written statement describing their circumstances and two (2) additional written
statements from third-party sources. It is preferable if at least one of the additional
statements comes from an organization or authority figure who is familiar with the
student’s situation.

Regardless of the type of circumstance or Professional Judgment request, documentation,
including the student’s written statement, is saved in the student’s file and reviewed by a
committee made up of members of the Financial Aid Department. Students are provided with a
written notification about the Professional Judgment decision within two (2) weeks of submitting
all required documents.
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Renewal

Approved Professional Judgment adjustments for special circumstances resulting in a change in
the COA or EFC, do NOT automatically renew. If a special circumstance continues for more
than one (1) award year, a student must submit a new Professional Judgment request with
updated documentation for each award year that is impacted.

Starting in the 2023-2024 award year, Dependency Overrides for Unusual Circumstances

automatically renew each award year for the duration of a student’s enrollment at Westcliff
University, unless the student informs the school that the unusual circumstance no longer

applies.

Institutional Policy Regarding Educational Loans
and Student Financial Aid

1. Revenue-Sharing Arrangements: The University will not enter into any revenue-sharing
arrangement with any lender.

2. Interaction with Borrowers: When patrticipating in the Federal Family Education Loan
Program (FFELP), the University will not assign a first-time borrower's federal loan,
through award packaging or other methods, to a particular lender. The University will not
refuse to certify, or delay certification of, any federal loan based on the borrower's
selection or a particular lender or guaranty agency. When participating in the Federal
Direct Loan Program, the University may assign a first-time borrower's federal loan to
the Federal Government as the lender.

3. Under no circumstances will the University assign a student's private student loan to a
particular lender, or refuse to certify or delay certification of any private loan based upon
the borrower's selection of lender or guaranty agency.

4. Private Loans: The University will not request or accept from any lender any offer of
funds to be used for private education loans to students in exchange for the University
providing concessions or promises regarding providing the lender with (i) a specified
number of federal loans; (ii) a specified federal loan volume; or (iii) a preferred lender
arrangement for federal loans.

5. Co-Branding: The University will not permit a private educational lender to use the
University's name, emblem, mascot, logo, or any other words, pictures, or symbols
associated with the University to imply endorsement of private educational loans by that
lender.

6. Staffing Assistance: The University will not request or accept from any lender any
assistance with call center staffing or financial aid office staffing. Nothing in this section,
however, prevents the University from accepting assistance from a lender related to (i)
professional development training for its staff; As defined in the federal Truth in Lending
Act, 15 UCSA §1631 et seq. (ii) providing educational counseling materials, financial
literacy materials, or debt management materials to borrowers, provided that such
materials disclose to borrowers the identification of any lender that assisted in preparing
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or providing such materials; or (iii) staffing services on a short-term, non-recurring basis
to assist the University with financial aid-related functions during emergencies, including
State-declared or federally declared natural disasters, federally declared national
disasters, and other localized disasters and emergencies identified by the Secretary of
Education.

Educational Loans & Financial Aid Code of Conduct

1.

Conflicts of Interest: No employee shall have a conflict of interest with respect to any
education loan or other student financial aid for which the employee has responsibility.
No employee may process any transaction related to his/her own personal financial aid
eligibility or that of a relative.

Honesty in Selling and Marketing: The University shall monitor and compensate all sales
representatives of the University in compliance with our accreditation standards.

Having the Ability to Succeed: It is not the intent of the University and its faculty to
promote students who perform failing work to be promoted for the purpose of receiving
Title IV funds, as this is unethical behavior. It is the responsibility of the University’s
admission staff to enroll only those students who have a realistic chance of succeeding
in the program in which they enroll.

Reducing the Loan Burden on Students: It is the objective of the University and its staff
to keep tuition costs as low as possible, and to assist the student in seeking other forms
of financing or methods of payment so as to minimize the loan burden assumed by any
student.

Pricing: It is the intention of the University to assure that the tuition and fees are
comparable to or lower than that charged by schools offering the same type of
educational programs.

Billing and Refunds: It is the responsibility of the University and its appropriate staff to
assure that the billing statements are accurate and timely, with all refunds being paid
according to the Commission and federal Title IV regulations.

Faculty and Monitoring: It is the responsibility of the University and its Deans to monitor
the faculty so as to assure that the students are provided the education for which the
student has contracted and that the education provided is in compliance with school and
accreditors regulations.

Student Verification: The University and it's staff and faculty are to take all steps
necessary so as to assure that the identity of the student is verified at several points
during the period of enroliment so as to be assured that the student who enrolls in the
program or course is the same student who is “attending” and taking proctored
examinations.

Gifts: No employee may accept any gift from a lender, guarantor, or servicer of education
loans. A gift to a family member of an employee or to any other individual based on that
individual's relationship with the employee shall be considered a gift to the employee if
the qift is given with the knowledge and acquiescence of the employee and the
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employee has reason to believe the gift was given because of the employee's position at
the University. Token awards from professional associations (state, regional, or national)
that recognize professional milestones or extraordinary service to parents and students,
or scholarships for conference attendance or other professional development
opportunities, may be accepted.

Prohibited Contracting Arrangements: No employee shall accept from any lender or
affiliate of any lender any fee, payment, or other financial benefit (including the
opportunity to purchase stock) as compensation for any type of consulting arrangement
or other contract to provide services to a lender or on behalf of a lender relating to
education loans.

Advisory Board Compensation: No employee who serves on an advisory board,

commission, or group established by a lender, guarantor, or group of lenders or
guarantors may receive anything of value from the lender, guarantor, or group of lenders
or guarantors in return for that service.

Reimbursement of Expenses: Expenses incurred while attending professional
association meetings, conferences, or in connection with service on an advisory board,
commission, or group described in Section D. of this Policy must be paid by the
University. Entertainment expenses such as concert or sports tickets or greens fees may
not be accepted. Employees are expected personally to pay for such expenses or
request reimbursement from the University in accordance with university policy.

Meals: Employees may occasionally need to share meals with employees of lenders,
guarantee agencies, state agencies or other colleges or universities in the course of
business. Meals offered as a part of meetings, conferences, or other events may be
accepted if all participants in the meeting or event are offered the meals or if the meals
are included as a part of a registration fee.

Policy Violations: Violations of this Policy may result in disciplinary action, up to and
including dismissal.

Sanctions: Violations of University policies, including the failure to avoid a prohibited
activity or disclose a conflict of interest in a timely manner, will be dealt with in
accordance with applicable University policies and procedures, which may include
disciplinary actions up to and including termination from the University.

Withdrawal from Courses

Westcliff University shall, for all students, without penalty or obligation, refund 100 percent of the
amount paid for institutional charges, less a reasonable deposit or application fee not to exceed
one hundred dollars ($100 [USD]), if notice of withdrawal is made prior to or on the first day of
instruction, or the seventh day after enroliment, whichever is later. The request for withdrawal
from class(es) must be in writing and should state the reasons for the request. The school will
make any refunds due within 45 days.

Title IV financial aid funds are awarded under the assumption that a student will remain in
classroom attendance for the entire period (term) for which the funds were awarded.
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When a student withdraws from all courses, regardless of the reason, s/he may no longer be
eligible for the full amount of Title IV funds originally awarded. The return of funds to the federal
government is based on the premise that a student earns financial aid in proportion to the length
of time during which s/he remains enrolled. A prorated schedule determines the amount of
federal student aid funds s/he will have earned at the time of full withdrawal. For example, a
student who withdraws in the second week of the term has earned less of his/her financial aid
than a student who withdraws in the fifth week. Once 60% point in the term is reached, a
student is considered to have earned all of the financial aid originally awarded and will not be
required to return any funds.

Westcliff University students who receive federal financial aid and who do not remain in
attendance through the end of the term could be responsible for repaying a portion of the
financial aid originally received.

Students who do not begin attendance in class are not eligible for federal financial aid and must
repay all aid originally received.

Withdrawal and Return of Title IV Funds (R2T4) Policy

How a Withdrawal Affects Financial Aid

This policy is subject to revision without notice based on changes to federal laws and
regulations or Westcliff policies. If changes are made, the student is held to the most current
policy. This statement is intended to provide an overview of policies and procedures related to a
complicated and very encompassing regulation. Additional information, including examples of
R2T4 calculations, is available in the Office of Financial Aid.

Title IV (federal) financial aid funds are awarded under the assumption that a student will remain
in classroom attendance for the entire period (term) for which the funds were awarded.

When a student withdraws from all courses, regardless of the reason, s/he may no longer be
eligible for the full amount of Title IV funds originally awarded. The return of funds to the federal
government is based on the premise that a student earns financial aid in proportion to the length
of time during which s/he remains enrolled. A prorated schedule determines the amount of
federal student aid funds s/he will have earned at the time of full withdrawal. For example, a
student who withdraws in the second week of the term has earned less of his/her financial aid
than a student who withdraws in the third week. Once the 60% point in the term is reached, a
student is considered to have earned all of the financial aid originally awarded and will not be
required to return any funds. The 60% point is reached during the fifth week of all standard
eight-week classes.

Federal regulations require a recalculation of financial aid eligibility if a student:

1. Completely withdraws;
2. Stops attending before the term’s end;

3. Does not complete all modules (mini-sessions) in which the student is enrolled as of
the start date of the mini session.

Westcliff University students who receive federal financial aid and who do not remain in
attendance through the end of the term could be responsible for repaying a portion of the
financial aid originally received.
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Students who do not begin attendance in classes are not eligible for federal financial aid and
must repay all aid originally received.

Note: Westcliff’s institutional tuition refund policy is separate from federal regulations to return unearned aid.
Receiving a tuition/fee refund from Westcliff has no impact on the amount the student must repay to federal aid
programs.

Return of Title IV Funds Process

Financial aid recipients “earn” the aid they originally received by remaining in classes. The
amount of federal assistance earned is based on a prorated system. Students who withdraw or
do not complete all classes in which they were enrolled may be required to return some of the
aid originally awarded.

Westcliff is required to determine the percentage of Title IV aid “earned” by the student and
return the “unearned” portion to the appropriate federal aid programs. Westcliff is required to
perform this calculation within 45 days of the date the school determines that a student has
completely withdrawn. The school must return the funds within 45 days of the calculation. The
R2T4 calculation is completed by the Office of Financial Aid.

The following explains the formula used to determine the percentage of unearned aid to be
returned to the federal government:

1. The percentage earned is equal to the number of calendar days completed up to the
withdrawal date divided by the total number of calendar days in the payment period.

2. The payment period for most students is the full, 16-week fall, spring, and summer
terms. Each term includes two 8-week sessions (modules).

3. The percent unearned is equal to 100% less the percent earned.

Breaks of five days or longer are not included in the count of total days in the payment period.
Institutional scholarship funds are not subject to the R2T4 policy for:

1. Students enrolled in modules

2. Post-withdrawal disbursement of loan proceeds

When the R2T4 calculation results in the student being eligible to receive either Federal Direct
Stafford Subsidized or Unsubsidized Loan proceeds, s/he will be contacted via e-mail by the
Office of Financial Aid. Written authorization from the student will be requested and is required
before loan proceeds can be processed and awarded to the student. Students have one (1)
week to provide any written authorization for post-withdrawal funds or remain ineligible.

Determination of Withdrawal Date

The withdrawal date used in the R2T4 calculation is the actual last date of attendance on the
student information system, GAP, and/or communication from the Office of the Registrar.
Withdrawal Prior to the 60% Point of a Payment Period

Unless and until a student completes 60% of the term in which financial aid was awarded, the
student will be required to return all or part of the financial aid originally awarded for the term.
The R2T4 calculation is not needed if students complete over 60% of the payment period.
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When a Student Fails to Begin Attendance

If financial aid is processed for a student who never begins attendance in any class for which
they registered in a term, all aid will be canceled and returned within 60 days of when Financial
Aid was notified the student did not begin attendance.

The Registrar provides a “no show” report after the census date of the payment period. This
report lists the students and the classes in which they never attended. Financial aid originally
awarded is canceled for students who failed to begin attendance in all classes in which they
were originally enrolled and is adjusted for those who fail to begin attendance in a portion of the
classes in which they were originally enrolled.

When a Student Fails All Classes

If a financial aid recipient who has not officially withdrawn fails to receive a passing grade in at
least one (1) class during the term, the Office of Financial Aid will determine whether the student
actually established eligibility for the aid originally awarded.

Order of Return to Federal Aid Programs

In accordance with federal regulations, unearned aid will be returned to the federal programs in
the following order:

1. Federal Direct Loans: Unsubsidized, then Subsidized
2. Federal Direct Parent Loans

3. Federal Pell Grant

4. Federal Supplemental Educational Opportunity Grant

Student Loans and Financial Aid

Students who apply for loans to pay for their educational program will have the
responsibility to repay the full amount of the loan plus interest, less the amount of any
refund. If the borrower has received federal student financial aid funds, the student is entitled to
a refund of the monies not paid from federal financial aid program funds.

Information Regarding Loan Repayment

The loan grace period begins on the withdrawal date from the school, or when a student ceases
to be enrolled on at least a half-time basis. If the student does not re-enroll as a half-time
student within 6 months of withdrawal or less than half-time enrollment, the loans enter
repayment. The student should contact the loan servicer or the US DOE to make repayment
arrangements. The promissory note signed by the borrower outlines repayment obligations.
The student should contact the servicer or the US Department of Education with any questions.

Consequences of Non-Repayment

Students who owe the US Department of Education for an overpayment of Title IV funds are not
eligible for any additional federal financial aid until the overpayment is paid in full or payment
arrangements are made with the US Department of Education.

Students who owe Westcliff because of an R2T4 calculation will be placed on a financial hold.

They will not be allowed to register for subsequent terms or receive academic transcripts until
the balance is paid.
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Academic Policies and Requirements
Grading Policy

The University uses the traditional four-point scale grading system for all examinations and final
grades:

Grade Description

A (93% - 100%) Excellent (4.0 grade points per unit)

A- (90% - 92%) Excellent (4.0 grade points per unit)

B+ (87% - 89%) Good (3.0 grade points per unit)

B (83% - 86%) Good (3.0 grade points per unit)

B- (80% - 82%) Good (3.0 grade points per unit)

C+ (77% - 79%) Average (2.0 grade points per unit)

C (73% - 76%) Average (2.0 grade points per unit)

C- (70% - 72%) Average (2.0 grade points per unit)

D+ (67% - 69%) Lowest passing grade (1.0 grade points per unit)
D (63% - 66%) Lowest passing grade (1.0 grade points per unit)
D- (60% - 62%) Lowest passing grade (1.0 grade points per unit)
F (Less than 60%) Not Passing (no grade points)

| Incomplete

CR Credit (equal to C or above)

NC No Credit (equal to C- or below)

AU Auditing Course (no grading criteria)

W Withdrawal. A W is recorded on a student’s permanent record for

each course a student drops before the end of the sixth or 12th week of
instruction in a semester. Courses for which a W is entered on a
student’s record carry no grade points, and are not calculated in GPA.

Final Grades

Final grades are assigned after the completion of each course for student work including, but
not limited to: papers, Comprehensive Learning Assessments (CLAs), projects, and responses
to discussion questions posted by the professor. Approximately two (2) weeks may elapse
between the receipt of the student's work and the posting of the relevant grade.

Incomplete Grades

An Incomplete (1) is a temporary grade that may be assigned to a student at the discretion of
their instructor. It is the student’s responsibility to petition their instructor for an Incomplete via
email, and to cc their Student Services Advisor (SSA), at least two (2) weeks before the end of
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the term. The instructor may assign an Incomplete when the student’s coursework is at least of
passing quality and is at least 67% complete, and the student is unable to complete their course
requirements by the end of the academic term due to mitigating circumstances outside of their
control.

Academic Distinctions

Westcliff University recognizes when students have consistently demonstrated and exemplified
outstanding academic performance within their courses throughout their program. A student’s
academic performance and achievement is measured by their course grades (GPA).

Students who graduate with a minimum GPA from an associated program level achieve
academic distinction, or honors. The following table lists GPA requirements for undergraduate
and graduate (includes doctoral) students:

Undergraduate Graduate

summa cum laude 3.9-4.0 summa cum laude 3.9-40
magna cum laude 3.75-3.89 magna cum laude 3.75-3.89
cum laude 3.5-3.74 cum laude 3.5-3.74

Credit Hour Policy
Determination of Credit Hours for Courses

Westcliff University conforms to commonly accepted higher education practices regarding the
issue of determining credit hours for any course taught at our University.

It is the University’s policy that each faculty person is responsible for designing any course
taught to match (pursuant to the formulae identified herein) the number of credit hours being
assigned to that course, based upon the standards enumerated in this policy.

Definition of Credit Hour

Westcliff University uses the federal definition of credit hour, which is as follows:

“Semester and quarter hours shall be equivalent to the commonly accepted and traditionally
defined units of academic measurement in accredited institutions. Academic degree or
academic credit-bearing distance learning courses (as well as all on campus courses) are
measured by the learning outcomes normally achieved through 45 hours of student work for one
semester credit or 30 hours of student work for one quarter hour. This formula is typically
referred to as a Carnegie unit and is used by the American Council on Education in its Credit
Recommendation Evaluative Criteria.”

“Student work includes direct or indirect faculty instruction. Academic engagement may include,
but is not limited to, submitting an academic assignment, listening to class lectures or webinars
(synchronous or asynchronous), taking an exam, completing an interactive tutorial or
computer-assisted instruction, attending a study group that is assigned by the institution,
contributing to an academic online discussion, initiating contact with a faculty member to ask a

17877 Von Karman Ave, 4th Floor, Irvine, CA 92614 | +1 (949) 825-5999 | www.westcliff.edu

59


http://www.westcliff.edu

WESTCLIFF
UNIVERSITY

Educate. Inspire. Empower.

question about the academic subject studies in the course, conducting laboratory work, and
completing an externship or internship. Preparation is typically homework, such as reading and
study time, and competing assignments and projects. Therefore, a 3 credit hours course would
require 135 hours (45 hours of academic engagement and 90 hours of preparation).”

“All student work must be documented in the curriculum material and syllabi, including a
reasonable approximation of the time required for the student to complete the assignments.
Evaluation of a student’s work must be identified as a grading criterion and weighted
appropriately in the determination of a final grade for a course.”

Transfer of Credit Policy

Westcliff University encourages students and applicants to apply for transfer of credit or other
credentials (transfer credit) from any previously attended institution(s). Transfer credit is only
accepted if the previous institution(s) is recognized by an accrediting body with the Council for
Higher Education Association (CHEA). This includes foreign institutions from which transfer
credit will only be accepted if the transcript(s)/academic record(s) have been evaluated by
Westcliff University or a recognized credential evaluation agency. Transfer of credit allows
students to fulfill course requirements to be applied toward the completion of their degree.

NOTICE CONCERNING TRANSFERABILITY OF CREDITS
AND CREDENTIALS EARNED AT WESTCLIFF UNIVERSITY

The transferability of credits you earn at Westcliff University is at the complete discretion of an
institution to which you may seek to transfer. Acceptance of the degree or certificate you earn in
your educational program is also at the complete discretion of the institution to which you may
seek to transfer. If the degree or certificate that you earn at this institution are not accepted at
the institution to which you seek to transfer, you may be required to repeat some or all of your
coursework at that institution. For this reason you should make certain that your attendance at
this institution will meet your educational goals. This may include contacting an institution to
which you may seek to transfer after attending Westcliff University to determine if your credits,
degree, or certificate will transfer.

As with all universities, colleges, and/or other educational institutions, it is always up to the
complete discretion of the institution to accept or deny credits for transfer. Westcliff University
also adheres to this policy when accepting credits for transfer from prospective students seeking
admittance into Westcliff University.

Scope and Transfers of Credit Hour Limitations
Undergraduate

The equivalent of up to a maximum of 75% of the required credit hours for graduation (ex. 90
credit hours for a 120-credit hour degree) may be transferred toward an undergraduate degree,
which can be applied to Integrative Studies (General Education), Elective, and/or Core courses
(with a maximum of six non-academic credit hours). For each course assessed for transfer
credit at the undergraduate level, the minimum acceptable grade is a C-.
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Graduate

The equivalent of up to a maximum of 20% of the required credit hours for graduation (ex. 6
credit hours for a 36-credit hour degree) may be transferred toward a graduate degree. For
each course assessed for transfer credit at the graduate level, the minimum acceptable grade is
acC.

Doctoral

The equivalent of up to a maximum of 50% of the required credit hours for graduation (ex. 30
credit hours for a 60-credit hour degree) may be transferred toward a doctoral degree. For each
course assessed for transfer credit at the doctoral level, the minimum acceptable grade is a B.

Certificate (Any Level)

The equivalent of up to a maximum of 50% of the required credit hours for graduation (ex. 6
credit hours for a 12-credit hour certificate) may be transferred toward any certificate program.
For each course assessed for transfer credit, the minimum acceptable grade is a C.

Expiration

The academic work performed must have been completed within 10 years of the attempted
transfer of credit for an undergraduate degree or certificate, and within seven years for a
graduate or doctoral degree or certificate.

Types of Transfer Credit Hours
Integrative Studies (General Education)

Westcliff University requires students to earn at least 30 credit hours of Integrative Studies
(General Education) credit in the completion of an undergraduate degree. Applicants who have
earned an Associate’s degree at another institution may transfer their Associate’s degree in for
the entirety of their Integrative Studies requirements as well as any open elective credits for
their degree as a “Block Transfer,” which is subject to the evaluation of their official
transcript(s)/academic record(s) and review of the courses they took and grades they earned.
Block transfer credit may only apply to courses that are part of the Integrative Studies (General
Education) and elective course categories for an undergraduate degree. Students who earned
credit for coursework relevant to Integrative Studies (General Education) course requirements
from another accredited school may be considered on a course-by-course basis in alignment
with the degree requirements. Any applicable degree program restrictions are noted under the
degree section of the catalog.

Note: Equivalent courses may be evaluated based upon: course learning objectives, course description,
assignments, number of credit hours, textbook(s), and any course prerequisite(s).

Advanced Placement (AP)

Applicants who have previously completed advanced placement (AP) examinations with scores
within the range of three to five (3-5) have the opportunity to have this credit transferred into
Westcliff University after the evaluation of the appropriate transcript(s). Applicants are
responsible for requesting their AP scores from the College Board for evaluation.
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Military Experience

Prior educational credit earned as part of military service is evaluated for transfer credit. Service
members are required to submit their joint service transcripts with their admissions documents
so that their military education can be included in this evaluation. Official military transcripts can
be obtained through Joint Services Transcript (https:/jst.doded.mil/).

Military credit and educational credit equivalencies can be obtained at the American Council on
Education’s (ACE) Military Guide (https://militaryguide.acenet.edu/).

Credit for Prior Learning (CPL)

Students may seek to earn Credit for Prior Learning (CPL) towards their degree. CPL is
awarded for credit obtained through a certificate or vocational program, credentialing agency,
and/or career-based experience. The following number of credit hours are transferable into each
program level:

A. Undergraduate Programs: A maximum of 30 credits can be transferred as CPL credit.
a. Of the first 60 semester credit hours awarded to a student’s undergraduate
degree program, no more than 15 may be awarded as CPL.
b. Of the second 60 semester credit hours awarded to a student’s undergraduate
degree program, no more than 15 may be awarded as CPL.
B. Graduate Programs: A maximum of nine (9) credit hours can be transferred as CPL
credit.
a. Of the first 30 semester credit hours awarded to a student’s graduate degree
program, no more than 6 may be awarded as CPL.
b. Of the second 30 semester credit hours awarded to a student’s graduate degree
program, no more than 3 may be awarded as CPL.
C. Doctoral Programs: A maximum of nine (9) credit hours can be transferred as CPL
credit.
a. Of the first 30 semester credit hours awarded to a student’s doctoral degree
program, no more than six (6) may be awarded for CPL.
b. Of the second 30 semester credit hours awarded to a student’s doctoral degree
program, no more than three (3) may be awarded for CPL.

CPL credit hours are acceptable under the following conditions:
1. They are equivalent to college or university learning.
2. Theory and practice are clearly balanced during the learning experience.

3. They are directly related to the student’s degree program and applied in satisfaction of
some of the degree requirements.

4. The experience must be documented by the student in writing. Students may use the
Credit for Prior Learning (CPL) - Transfer of Credit Request Form.

Procedure to Request Transfer of Credit

Applicants who wish to transfer in credit hours should discuss the process and potential transfer
credit with their Admissions Advisor. All applicants are responsible for submitting the Application
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for Admission to the Admissions Department. Upon receipt of unofficial transcripts/academic
records, the university conducts a pre-evaluation for the student indicating the potential transfer
credit hours that will be awarded. Official transcripts/academic records must be submitted within
60 days of enrollment to the Transcript Evaluation Department (TED). Once official
transcripts/academic records are received by Westcliff University, an official evaluation is
conducted and the student is notified of all transferable credit hours and any remaining credit
hours needed to complete their degree. If a student requests an official transcript/academic
record from a previously attended institution, the physical version must be sealed upon receipt
and contain official institution stamps and/or markings, and must be mailed to the Registrar
Department. Digital transcripts/academic records must be released directly by the issuing
university to the Registrar Department.

Articulation Agreements

Articulation agreements are designed to build strong partnerships and coordination between
schools to aid in a smooth transition for students. While these agreements are not necessary for
credit to be transferred, they do provide an established equivalency of credits between
institutions. When considering entering into agreements for articulation or memorandums of
understanding, the university adheres to the following procedure:

1. Representatives from Westcliff University and the partner school collaborate to review
similarities in course work, curricula, syllabi, textbooks and competencies/outcomes
profiles to ensure seamless transfer of credits from the partner institution.

2. The representatives consider specific guidelines and expectations that must be followed
once the final agreement is created. These may include, for example: any waiver in fees,
reduction in per credit hour cost, or joint academic ventures. These guidelines include
disclosures in the process to terminate or reinstate an agreement.

3. Final drafts of the agreements must be signed by the appropriate campus
representative, such as the Chief Executive Officer (CEO), campus President, or
designated official.

Agreements are specific to the partner school and may outline specific guidelines in reference to
program specific articulation, transference of specific degrees such as an Associate Degree,
block credit transfers, conditional acceptance prior to completion of programs at partner
schools, and/or Credit for Prior Learning (CPL).

Westcliff University Articulation Agreements
Apollos University - Great Falls, Montana Universidade Estadual do Norte do

College of International Studies (CIS) - Parana (UENP) - Parana, Brazil
Madrid, Spain Global Education Centre

Czech University of Life Sciences Prague International School of Business (ISB)

(CULS) - Czech Republic Online Business School (OBS)
Dakar Science Po (DSP) - Dakar, Senegal

Lionel University - Carpinteria, CA
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Practical Learning Experience (PLE) Policy

Westcliff University has integrated Practical Learning Experience (PLE) as a graduation
requirement for undergraduate, graduate, and doctoral programs. Westcliff University
degrees are designed to prepare students for the professional workforce, and the knowledge
and skills learned throughout their program are directly applicable to the industries to which they
are associated. Practical learning allows students to further refine the associated knowledge
and skills through guidance, oversight, and feedback from industry experts and professionals
while also building a stable network and gathering references to support their career needs.
Students are encouraged to take full advantage of the opportunities afforded to them in practical
learning and maximize their potential career placement or advancement upon graduation.

The undergraduate, graduate, and doctoral Practical Learning Experience (PLE)
requirements may be satisfied by completing at least one credit-bearing internship course that is
assessed on a Credit/No Credit basis. During an internship course, students engage in
hands-on learning experiences in addition to participating in assigned course activities. This
practice reflects Westcliff's commitment to a practical and relevant education and the value of
applied, experiential learning. Students are encouraged to complete as many PLEs as their
schedules permit in pursuit of the completion of their program(s).

Undergraduate, graduate, and doctoral practical learning opportunities exist on- and
off-campus. Off-campus practical learning requires prior University approval, and F-1 students
must have Curricular Practical Training (CPT) authorization to participate in off-campus practical
learning. Students are responsible for developing and demonstrating the skills necessary to be
successful in a PLE. In addition to contemporary and growing industry knowledge, students
should also be prepared to demonstrate professionalism, effective communication (written, oral,
and digital), and integrity while engaged in practical learning. The faculty facilitating internship
courses associated with PLE assess these qualities and provide valuable feedback regarding
their development to students throughout each experience. Students may reach out to Career
Services with any questions about practical learning at the undergraduate, graduate, and
doctoral levels.

Undergraduate Internship Courses
College of Business

INT 300 Undergraduate Internship 1 credit hour
INT 301 Undergraduate Internship .5 credit hour
INT 302 Undergraduate Internship 1 credit hour
INT 303 Undergraduate Internship .5 credit hour

Graduate Internship Courses
College of Business

INT 500 Marketing and Sales 1 credit hour
INT 501 Leadership .5 credit hour
INT 502 Purchasing and Human Resources 1 credit hour
INT 503 Operations .5 credit hour
INT 504 Research and Development and Organizational Development 1 credit hour
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INT 506 Change Management and Knowledge Management 1 credit hour
INT 508 Information Systems and Strategy 1 credit hour
INT 510 Creativity and Organizational Culture 1 credit hour
INT 512 Business Law and Data Analysis 1 credit hour

College of Education

INT_E 531 MA TESOL Graduate Internship 1 credit hour
INT_E 533 MA TESOL Graduate Internship 1 credit hour
INT_E 535 MA TESOL Graduate Internship 1 credit hour
INT_E 537 MA TESOL Graduate Internship 1 credit hour
INT_E 539 MA TESOL Graduate Internship 1 credit hour
INT_E 541 MA TESOL Graduate Internship 1 credit hour
INT_E 543 MA TESOL Graduate Internship 1 credit hour
INT_E 546 MA TESOL Graduate Internship 1 credit hour
INT_E 549 MA TESOL Graduate Internship 1 credit hour
INT_E 551 MA TESOL Graduate Internship 1 credit hour

College of Technology

INT 560 MS Graduate Internship 1 credit hour
INT 561 MS Graduate Internship .5 credit hour
INT 562 MS Graduate Internship 1 credit hour
INT 563 MS Graduate Internship .5 credit hour
INT 564 MS Graduate Internship 1 credit hour
INT 566 MS Graduate Internship 1 credit hour
INT 568 MS Graduate Internship 1 credit hour
INT 570 MS Graduate Internship 1 credit hour
INT 572 MS Graduate Internship 1 credit hour
INT 574 MS Graduate Internship 1 credit hour

Doctoral Internship Courses
College of Business

INT 700 Marketing and Sales 1 credit hour
INT 701 Leadership .5 credit hour
INT 702 Purchasing and Human Resources 1 credit hour
INT 703 Operations .5 credit hour
INT 704 Research and Development and Organizational Development 1 credit hour
INT 706 Change Management and Knowledge Management 1 credit hour
INT 708 Information Systems and Strategy 1 credit hour
INT 710 Creativity and Organizational Culture 1 credit hour
INT 712 Business Law and Data Analysis 1 credit hour

INT 714 Customer Relationship Management and Management of Teams 1 credit hour
INT 716 Risk Management and Budgeting and Finance(P&L Management) 1 credit hour
INT 718 Corporate Social Responsibility and Public Relations 1 credit hour
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Satisfactory Academic Progress (SAP) Policy

The purpose of this policy is to clearly outline the quantitative and qualitative expectations for
students’ progression through their academic programs. This is known as Satisfactory Academic
Progress (SAP), which is defined as the successful completion of coursework toward an eligible
certificate or degree. Students who fall below SAP requirements at the end of an evaluation
period are at risk of academic dismissal from Westcliff University.

SAP Evaluation Periods

Second Semester: Academic Warning

Students who fall below the SAP requirements, as described below in the qualitative and
quantitative sections below, are placed on Academic Warning status. Students must
request an Academic Appeal and obtain approval prior to proceeding with the Academic
Probation period. Students must request an appeal and obtain approval to avoid
dismissal.

Third Semester: Academic Probation - Academic Appeal period

Students who submit an academic appeal, and obtain approval, are placed on
Academic Probation status during their third semester. They are expected to meet the
SAP requirements by the end of this evaluation period.

Beginning of Fourth Semester: Academic Dismissal

Students who have not met the SAP requirements by the end of the third semester are
dismissed from the university—Academic Dismissal. Students who are interested in
applying for readmission must submit a Readmission Application, as well as an Appeal
Request of their dismissal.

Note: Students who receive federal funding from the Department of Education (DOE) are at risk of losing funding for
their program.

SAP Evaluation Criteria

Qualitative Requirement
Minimum GPA

Undergraduate students must progress through their degree with a:

Minimum program GPA (PGPA) of 2.0 while maintaining an average GPA of 2.0 for the
term under evaluation.

Graduate and doctoral students must progress through their degree with a:
Minimum PGPA of 3.0 while maintaining an average GPA of 3.0 for the term under
evaluation.

Prerequisite courses are counted toward quantitative requirements (MTF/PACE); however,
prerequisite course GPA is not counted toward qualitative GPA.
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Quantitative Measures
Minimum PACE of 67%

All students must progress at a satisfactory PACE that allows them to complete their program
within the maximum allotted time. Student PACE is calculated as follows:

Divide the number of successfully completed credit hours by the number of attempted
credit hours.

Undergraduate students must progress through their degree with a:

Completion rate of 67% of all attempted credit hours per term with a minimum grade of
C or better, Pass (P) or CR (credit), and transferable credit hours.

Graduate students must progress through their degree with a:

Completion rate of 67% of all attempted credit hours with a minimum grade of B or
better, Pass (P) or CR (credit), and transferable credit hours.

Attempted Credit Hours: These are credit hours applicable toward current undergraduate,
graduate or doctoral academic programs, transferable credit hours accepted at Westcliff
University from any other college or university, and Credit for Prior Learning (CPL) credit hours.
Repeated and non-passing grades will also count as attempted credit hours, even if the grade is
no longer calculated in the PGPA. Attempted credit hours are added to a student’s academic
record regardless of whether they are applicable towards the completion of their program.

Earned Credit Hours: These are credit hours that are successfully completed and earned, and
that apply to the completion of a student’s current academic program(s).
Non-Passing Grades: F (fail), | (incomplete), W (withdraw), WF (withdraw-fail), NC (no credit)
Courses Counted Toward GPA:
e Earned credit hours
e Failed credit hours
e Repeated courses (Highest grade earned) from a grade replacement
Courses not included toward PGPA that are included toward the CGPA
Withdrawals
Incompletes
Transfer credit hours applied towards the program from all previous institutions

Credit/No Credit (previously Pass/Fail)
Failed courses

Maximum Time Frame (MTF) - 150% or 200% Published Program Length

Students are expected to complete their programs based on the criteria listed below, before they
become ineligible to receive financial aid (including federal Direct and PLUS loans).

Undergraduate and graduate students are expected to complete their program within a:
Maximum time frame of 150% of the published length of program.
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Doctoral students are expected to complete their program within a:
Maximum time frame of 200% of the published length of program.
Note: Doctoral writing courses (i.e. EDU 701, EDU 780, EDU 781) are exempt from SAP evaluation criteria

Credits Attempted that Affect PACE/MTF:

Withdrawals

Incompletes

Transfer credit hours applied towards the program from all previous institutions
Credit/No Credit (previously Pass/Fail)

Repetition of failed courses

Prerequisites

Failed courses

Additional SAP Evaluation Criteria

Benchmark courses

Repeated Courses (please refer to the Course Repeat Policy)
Dissertations

Prerequisite courses

Students who are dismissed from the university for not meeting SAP requirements (Academic
Dismissal) at the end of an Academic Probation period have the right to file an Academic
Appeal regarding their SAP evaluation.

A student who wishes to request an Academic Appeal must submit an Academic Appeal form.
Students should be prepared to describe any mitigating circumstances and provide strong
supporting evidence. College leadership will hear any student who disagrees with a SAP
decision on an appointment basis only.

Students are notified of the college leadership’s decision regarding their appeal within fifteen
(15) business days following the receipt of the student’s request. Additional time may be taken
to thoroughly review the student’s appeal.

If the student’s appeal request is approved, they are placed on an Academic Appeal period for
the full first term that they are readmitted. At the end of that term, they must meet SAP
requirements; otherwise, they are dismissed.

Westcliff University has the right to approve or deny appeals, academic or otherwise, at
its discretion, and the submission of an appeal does not guarantee its approval.

Academic Appeal Process

Students who are dismissed from the university for not meeting SAP requirements (Academic
Dismissal) at the end of an Academic Probation period have the right to file an Academic
Appeal regarding their SAP evaluation.

A student who wishes to request an Academic Appeal must submit an Academic Appeal form.
Students should be prepared to describe any mitigating circumstances and provide strong
supporting evidence. College leadership will hear any student who disagrees with a SAP
decision on an appointment basis only.
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Students are notified of the college leadership’s decision regarding their appeal within fifteen
(15) business days following the receipt of the student’s request. Additional time may be taken
to thoroughly review the student’s appeal.

If the student’s appeal request is approved, they are placed on an Academic Appeal period for
the full first term that they are readmitted. At the end of that term, they must meet SAP
requirements; otherwise, they are dismissed.

Westcliff University has the right to approve or deny appeals, academic or otherwise, at
its discretion, and the submission of an appeal does not guarantee its approval.

Academic Appeal Period Eligibility

1. Show academic progress while having been on warning.

2. Submit the Academic Appeal Request one month prior to the upcoming semester.

Meet PGPA requirements within one term. The college dean has the right to shorten or
extend the time period of a student’s Academic Appeal.

Exception

The probationary term can be extended up to one additional term as granted by the college
dean. This additional term is granted in circumstances where the student has met the
probationary GPA requirement but would require an additional term to raise the PGPA to a
satisfactory level. The resulting semester is thus defined as Academic Probation.

Readmission After Academic Dismissal

If a student fails to achieve the required PGPA at the end of the academic probation period, the
student is subject to academic dismissal and is not eligible to enroll in courses until the student
has applied for readmission. To be considered for readmission to the university, a student who is
academically dismissed must demonstrate their new likelihood of academic success. The
student seeking to apply for readmission must submit the Readmission Application to the
Registrar Department four weeks prior to the start date of the upcoming session (Week 4 of the
current session).

Westcliff University has the right to approve or deny Readmission Applications at its
discretion, and the submission of an application for readmission does not guarantee its
approval.

Course Repeat Policy

Students may choose to repeat a course they have already taken for a number of reasons. A
student can repeat any course in which they earned a letter grade of C- or below without further
approval; the threshold for repeating benchmark courses without further approval is a B-.
Students who wish to repeat courses in which they received grades higher than previously
stated would need the approval of the College dean. The highest grade a student achieves
across multiple attempts of a course represents the grade calculated into the student’s program
GPA (pGPA) for consideration of graduation.
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Students may attempt a course up to three times without approval. Additional course attempts
require a consultation with the dean of the College that hosts the course and approval from the
Appeals Committee. The Appeals Committee considers a student’s potential to be successful
attempting additional course repeats in determining approval. Students who are denied the
ability to repeat required courses for which they have not earned the necessary passing grade
may be prohibited from continuing their program of study. In this case students are required to
submit an Appeal Request form.

Students denied an opportunity to retake a required course may complete an equivalent course
at another institution and transfer the credit back to Westcliff University. Any attempt to do so
should be done in consultation with the College dean to ensure an appropriately equivalent
course was taken. A student may continue their program of study while being concurrently
enrolled in the equivalent course at another institution with the written permission of the College
dean. Courses taken at another institution and transferred in the credits for the course(s)
repeated, along with the previous attempts at Westcliff, will reflect record history and transcripts.
This will affect their pace and/or GPA.

Academic Dismissal Policy

Academic Dismissal is dismissal from the university, for academic reasons, with the ability to
apply for readmittance.

Dismissal from the university for any reason may result in the loss of private, state, or federal
financial aid. Federal aid includes Federal Pell and FSEOG Grants, Federal Work-study, Federal
Perkins Loan, Federal Stafford Loans, Federal PLUS Loans, Graduate PLUS Loans, and other
financial assistance. The Office of Financial Aid will report the dismissal to the appropriate
funding agency.

A student who does not meet Satisfactory Academic Progress at the end of the following
periods may be dismissed from the university:

1. Academic Warning/Financial Aid Warning period
2. Academic Probation/Financial Aid Probation period
3. Academic Appeal period may be dismissed from the university

Title 1V Students

A student who does not meet SAP at the end of the Financial Aid Probation period will be
dismissed from the University but will have the right to an appeal process and may apply for
readmission to the University. In the event that the student’s Academic Appeal is approved, they
still will not be eligible to receive Financial Aid until the student meets the program GPA.

Non-Title IV Students

Students A student who does not meet SAP at the end of the Academic Probation period will be
dismissed from the University but will have the right to an appeal process and may apply for
readmission to the University.
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Academic Appeal Process

Title IV and non-Title IV students who are dismissed from the university due to not meeting SAP
at the end of a warning or probation period have the right to file an appeal regarding their SAP
evaluation.

A student who wishes to appeal a disciplinary action and/or decision made in reference to the
Satisfactory Academic Progress policy must submit an Academic Appeal request to the Student
Affairs Department. Students must provide supportive documentation in order to support their
position and any mitigating circumstances that may have existed, if warranted. An Appeals
Committee will hear any student who disagrees with a SAP decision on an appointment basis
only.

The student will be notified by an Appeals Committee decision within fifteen (15) business days
following the receipt of the student’s Academic Appeal request. Additional time may be taken to
thoroughly review the student’s appeal.

If the student’s appeal request is approved, they will be placed on an Academic Appeal period
for the full first term that they are readmitted. At the end of that term, they must meet SAP,
otherwise they will be dismissed.

In order for students to be considered for Academic Appeal, students must:
1. Show academic progress while on warning or probation
2. Submit the academic appeal request one (1) month prior to the upcoming term.
3. Be able to meet program GPA requirements in a one (1) term time period. The Dean has

the right to shorten or extend a student’s Academic Appeal time period.

Financial Aid Probation

If Financial Aid Probation status is granted, the student will regain Title IV eligibility for the next
eligible payment period only. The student must meet SAP at the end of the payment period to
regain Title IV funding for the next payment period.

When a student is placed on Financial Aid Probation status, he or she will be required to do the
following:

1. Agree to a written Academic Plan that specifies how the student will regain SAP. The
plan may include but is not limited to mandatory tutoring, scheduled advisement
sessions, extra course assignments, repeating a course for which the student received a
failing grade, and/or repeating a course from which the student withdrew.

2. Sign and uphold the Academic Plan (a copy of which will be kept in the student’s file).

A student on Financial Aid Probation because of a successful appeal is eligible for Title IV funds
for one (1) payment period only. Students who regain SAP at the end of the next payment
period will have regained full eligibility for Title IV funding.
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Reinstatement of Title IV Financial Aid

Reinstatement of aid is limited to the period under evaluation, the next payment period.
Students meeting SAP by the conclusion of the warning/probation status will be removed from
the warning/probation status and will regain eligibility for Title IV Financial Aid.

Academic Integrity Policy

The University does not tolerate any form of academic misconduct, such as cheating,
fabrication, plagiarism, and/or multiple submissions. Any student found committing academic
misconduct is subject to disciplinary action.

Violations of academic policies that also fall under the Student Code of Conduct, such as the
Academic Integrity Policy, may result in disciplinary action, suspension or Academic Dismissal,
and will be permanently recorded on the student’s record.

1. Cheating: Cheating includes, but is not limited to, the use of unauthorized materials,
information, or study aids in any academic exercise; the alteration of any answers on a
graded document before submitting it for re-grading; or the failure to observe the
expressed procedures or instructions of an academic exercise (i.e., examination
instructions regarding alternate seating or conversation during an exam).

2. Fabrication: Fabrication includes, but is not limited to, falsification or invention of any
information or citation(s) in an academic exercise, including fabrication or falsification of
research.

3. Fabrication of Research: Fabrication of research is the falsification of data or results
and recording or reporting them.

4. Falsification of Research: Falsification of research is the manipulation of research
materials, equipment or processes, or changing or omitting data or results such that the
research is not accurately represented in the research record.

5. Plagiarism: Plagiarism is the deliberate use of written work or copying of written work of
any length without giving full credit to the original author for their contribution with a
proper citation. This includes work that has been published in books, in journals and
magazines, and on the Internet; as well as work that has been generated by artificial
intelligence tools and work that has not yet been published.

Plagiarism

Considered highly unethical, plagiarism is a direct violation of University policy, fraud, and is
against U.S. copyright law. It is important to understand that plagiarism is a breach of academic
integrity - a principle of intellectual honesty that all members of the academic community should
acknowledge their debt to the originators of the ideas, words, and data which form the basis for
their own work. Passing off another’s work as their own is not only poor scholarship but also
means that one has failed to complete the learning process. Deliberate plagiarism is unethical
and can have serious consequences for the student’s future career; it also undermines the
standards of the institution and of the degrees it issues. If a student is determined by the
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Faculty, Program Chair, Dean of the College, or Dean of Student Affairs to have committed
plagiarism at Westcliff University, the student will undergo the following disciplinary action:

1. Ifthere is any suspicion of plagiarism by a student, the faculty will review the materials
and may submit them to an evaluation platform such as Turnitin for verification.

2. |If plagiarism is suspected, the faculty member will contact the student and ask for an
explanation.

3. If plagiarism is confirmed, the faculty member may allocate a grade of zero (0) for the
assignment.

4. The faculty member may allow the student to redo the assignment, but the grade given
will be at the discretion of the faculty, and points may be deducted.

5. If a student submits another plagiarized assignment, the faculty member will forward this
information to the Dean of the College, who will send it to the Dean of Student Affairs.
The Conduct Board will then review the materials, interview the student, and determine
the appropriate action.

6. Depending upon the severity of the student’s actions, the Conduct Board may
recommend academic suspension or dismissal from the University.

7. The length of suspension will depend on the severity of the student’s actions.

The Dean of Student Affairs will send a letter to the student outlining the final decision of
the Conduct Board, and the corrective process recommended.

9. A copy of the letter will be kept in the student’s file, and a letter will be sent by registered
mail to the student.

Westcliff University takes plagiarism seriously and provides resources to help students avoid it.
If students have any questions regarding plagiarism, they should see the Dean of their College.

Multiple Submissions

It is important to be aware that it is possible to plagiarize oneself. If one reuses ideas, phrases,
or resubmits any prior work, whether it was at Westcliff University or any other academic
institution, without citing it properly, they have plagiarized themselves. Many academic honesty
policies prohibit the reuse of one’s own prior work, even with a citation. Students who wish to
reuse prior work should consult with their instructor.

Academic Program Improvement Policy

Westcliff University is committed to provide program options to students which prepare them to
enter the workforce in a specific discipline of interest. The University regularly reviews academic
programs (courses, concentrations, certificates or full degree programs) and determines those
programs which meet the needs of Westcliff students and the workforce. As a result of this
comprehensive review, decisions by the University may result in an improvement or
discontinuation of an academic program(s) which is reviewed.

Once a new program or improvement to an existing program has been approved, the relevant
Curriculum Committee shall convene to discuss and present the communication plan to the
Chief Academic Officer and Chief Executive Officer. The two (2) officers are responsible for
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communicating appropriate notification to enrolled and prospective students of any plan to
modify any University programs. Changes to Westcliff programs are to be provided to students
using approved University communication mediums.

Teach-Out Plan

The purpose of a teach-out plan is to provide eligible students, who are enrolled in Westcliff
University programs scheduled for discontinuation, the opportunity to complete the program
before it is no longer available for enroliment registration. When a program is discontinued, a
teach-out plan is administered to ensure eligible students receive the information and support
services needed to complete the program within the established parameters of the teach-out
plan.

Students eligible for participation in the teach-out plan are those who are actively enrolled or
registered in the program scheduled for discontinuation. The Office of the Registrar will notify
students via email who are actively enrolled or registered in the program and include a
reasonable registration schedule that will allow students to complete the program requirements
before the program is no longer available for enrollment registration. This notification is to
include active students who may need to repeat program requirements. Students who are
readmitted will be required to choose a different program upon readmission. Students who do
not respond to the teach-out notification may be required to change programs once the program
is discontinued.
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Colleges and Academic Programs

College of Business (COB)
College Mission Statement

Westcliff University’s College of Business mission is to deliver a high-quality business education that
can improve the lives of students, personally and professionally. The College’s teaching philosophy
is to vitalize business concepts by offering a curriculum in a pragmatic and relevant framework.
Through the use of innovative teaching methods, students are enabled to enhance their business
acumen in an ethical and socially responsible way.

Undergraduate Programs
Bachelor of Business Administration (BBA)

Program Description

The Bachelor of Business Administration degree prepares graduates to seek employment in
entry-level positions in various industries of budgeting, accounting, payroll, personnel, computer
systems, risk management, facilities planning and management.

The performance outcomes which are required for the completion of the program include: class
participation, response to discussion questions, writing research papers, presentations, case study
analyses, quizzes, mid-term and final examinations (Comprehensive Learning Assessments).

Program Learning Outcomes

Westcliff University wants to produce capable and knowledgeable students who manifest an
understanding of work and careers and an ability to adapt quickly to the expectations of employers
and the work environment. To this end, we strive to realize the following set of program learning
outcomes for all our undergraduate business majors. The Bachelor of Business Administration
encourages students to achieve the following educational outcomes:

1. Differentiate and discuss the functional components of business - economics, marketing,
accounting finance, law, and management.

2. Demonstrate effective presentation of business analyses and recommendations through written
forms of communication appropriate to the intended audience

3. Demonstrate effective presentation of business analyses and recommendations through oral
communication of conventions and forms appropriate to the intended audience

4. Demonstrate the ability to recognize the need for information, be able to identify, locate, evaluate,
share and apply the information effectively to facilitate problem solving and decision-making.

5. lllustrate the value of diversity when developing a global perspective.

6. Use independent, critical thinking and reasoning skills to identify problems and apply
problem-solving abilities.

7. Employ a sense of ethics and values which can be applied in a personal and professional
environment.

8. Construct and apply aspects of team development and construct for the purpose of solving
business problems and attaining organizational goals.
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9. Analyze business problems through quantitative reasoning and methods by obtaining, evaluating
and interpreting the data.

Admission Requirements

For acceptance into the Bachelor of Business Administration (BBA) degree program,
applicants must satisfy the:

Bachelor-level admission requirements—found in the Official Transcript / Academic
Record Policy

Integrative Studies (General Education)

The Integrative Studies (General Education) courses at Westcliff are structured to provide a
coherent, integrative introduction to the breadth of knowledge students will need to help them
develop intellectual skills that will enhance their professional, civic, and personal life for years to
come. Students will learn how to analyze the world around them from different perspectives, how to
communicate their ideas and understand the ideas of others, how to solve problems, and how to
apply their knowledge to real-world projects.

Westcliff University offers 19 Integrative Studies (General Education) courses, which students may
take to fulfill the 30 credit hours requirement.

Concentration Requirements

In addition to the core requirements, students may choose one (1) or two (2) concentrations within
the Bachelor of Business Administration program. To graduate with a dual concentration, students
need to satisfy the requirements for two concentrations.

Practical Learning Experience (PLE) Opportunity

Westcliff University has integrated Practical Learning Experience (PLE). Westcliff University degrees
are designed to prepare students for the professional workforce, and the knowledge and skills
learned throughout their program are directly applicable to the industries to which they are
associated. Practical learning allows students to further refine the associated knowledge and skills
through guidance, oversight, and feedback from industry experts and professionals while also
building a stable network and gathering references to support their career needs. Students are
encouraged to take full advantage of the opportunities afforded to them in practical learning and
maximize their potential career placement or advancement upon graduation.

Graduation Requirements

The Bachelor of Business Administration requires 120 credit hours, including 60 credit hours of Core
Business Courses, 30 credit hours of Integrative Studies (General Education) courses, and 30 credit
hours of Concentration or Elective Courses. Students must complete 120 prescribed credit hours
with a program GPA (PGPA) of 2.0 or higher.

Students may transfer up to 60 Integrative Studies (General Education) and elective credit hours to
Westcliff from another accredited institution. Additionally, students may be granted course waivers
for up to 30 credit hours of the Core Business Courses. Please refer to the Transfer of Credit Policy
for more detailed information and requirements.

Students must apply for graduation. Upon graduation and fulfillment of all academic requirements,
students receive a Bachelor of Business Administration degree.
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Bachelor of Business Administration Program Sequence—120 Credit

Hours Total
Core Courses—57 Credit Hours Total
ACC 300 Principles of Accounting
BUS 300 Foundations of Business
BUS 306 Introduction to Business Law
MTH 300 Foundations of Statistics
ECO 300 Principles of Microeconomics
ECO 301 Principles of Macroeconomics
ENT 300 Essentials of Entrepreneurship
ENG 315 Business Communication
FIN 300 Essentials of Corporate Finance
LDR 300 Introduction to Leadership
LDR 303 Foundations in Operations Management
MGT 300 Fundamentals of Decision Making
MGT 301 Introduction to Sales Management
MKT 300 Principles of Marketing
MKT 301 The Necessities of International Marketing & Culture
MKT 302 Principles of Advertising
ORG 300 Introduction to Organizational Behavior
RES 300 Introduction to Business Research

TECH 310 Management of Information Systems

Capstone Course—3 Credit Hours Total

CAP 400 Development of Business Strategy

3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours

3 credit hours

3 credit hours

Integrative Studies (General Education) Courses—30 Credit Hours Total

Communication

Mathematics
Humanities
Social & Behavioral Sciences

Physical & Biological Sciences

12 credit hours
6 credit hours
6 credit hours
3 credit hours

3 credit hours
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Elective Course OPTIONS—30 Credit Hours REQUIRED

BUS 304 Business Ethics
DCS 401 Query Design and Analysis
DCS 404 Atrtificial Intelligence & Machine Learning

ENT 400 Analytical Approach to Innovation-Driven Entrepreneurship

ENT 401 Entrepreneurial Innovation Management
ENT 402 Negotiation Theory and Skills for Entrepreneurs

ENT 403 Feasibility Analysis for Sustainable Entrepreneurship

ENT 404 New Product Development for Entrepreneurs
ENT 401 Entrepreneurial Innovation Management
FIN 400 Working Capital Management

FIN 401 Financial Institutions and Markets

FIN 402 Corporate Financial Decisions

FIN 403 Financial Derivatives

FIN 404 Investment Decisions

HRM 400 Fundamentals of Human Resource Management
HRM 401 Compensation and Reward Management
HRM 402 Strategic Human Resource Planning
LDR 301 Public Relations

MGT 303 Online Business

MGT 400 Performance Management

MGT 401 Management of Labor Relations

MGT 402 Customer Relationship Management
MKT 303 The Psychology of Consumer Behavior
MKT 304 Principles of Branding

MKT 305 Mass Communication and Media

MKT 400 Applied Marketing Analytics

MKT 401 Social Media Strategy

MKT 403 Digital Marketing Strategy

MKT 404 Integrated Marketing Communication

SPM 400 Contemporary Issues in Sports & Exercise Science

SPM 401 Organizational Sports & Strategic Management
SPM 402 Leadership Principles for Sports Management
SPM 403 Sports Psychology

SPM 404 Sports Facility & Events Management

TECH 310 Management of Information Systems

3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
3 credit hours
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Bachelor of Business Administration Areas of Concentration

Digital Marketing

The Bachelor of Business Administration with a concentration in Digital Marketing provides
students with the skills set to leverage digital marketing platforms such as social media and
search engines. Students will learn about marketing, communication and analytical knowledge,
and will investigate ways to engage company audiences, clients and consumers to sell products
and grow.

To complete a Bachelor of Business Administration with a concentration in Digital Marketing,

students must complete the five (5) courses listed below—15 credit hours total.

MKT 400 Applied Marketing Analytics 3 credit hours

MKT 402 Applied Search Marketing 3 credit hours

MKT 403 Digital Marketing Strategy 3 credit hours

MKT 404 Integrated Marketing Communication 3 credit hours

MKT 401 Social Media Strategy 3 credit hours
Entrepreneurship

The Bachelor of Business Administration with a concentration in Entrepreneurship provides
students with an idea about what it means to be an entrepreneur. If we accept the traits of
creativity, imagination and a willingness to do what it takes are what is needed, why are all
entrepreneurs not successful? This concentration is designed to provide students with the tools
to bring an idea to life, to innovate and to be persistent. They will explore ways to problem solve
by piecing together the basic concepts of entrepreneurship, remove barriers and support
change.

To complete a Bachelor of Business Administration with a concentration in Entrepreneurship,
students must complete the five (5) courses listed below—15 credit hours total.

ENT 400 Analytical Approach to Innovation-Driven Entrepreneurship 3 credit hours

ENT 401 Entrepreneurial Innovation Management 3 credit hours

ENT 402 Negotiation Theory and Skills for Entrepreneurs 3 credit hours

ENT 403 Feasibility Analysis for Sustainable Entrepreneurship 3 credit hours

ENT 404 New Product Development for Entrepreneurs 3 credit hours
Finance

The Bachelor of Business Administration with a concentration in Finance focuses on
investments and the workings of financial institutions. Students will study topics such as
corporate and global finance, financial and technical feasibility analysis of a project or program.
This concentration provides a solid foundation for entrepreneurs who want to start their own
business.
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To complete a Bachelor of Business Administration with a concentration in Finance, students
must complete the five (5) courses listed below—15 credit hours total.

FIN 400 Working Capital Management 3 credit hours
FIN 401 Financial Institutions and Markets 3 credit hours
FIN 402 Corporate Financial Decisions 3 credit hours
FIN 403 Financial Derivatives 3 credit hours
FIN 404 Investment Decisions 3 credit hours

Human Resources

The Bachelor of Business Administration with a concentration in Human Resources focuses on
employee selection, training, management development, industrial relations, compensation and
the dynamics of organizational behavior. Students are prepared to become human resources
practitioners in high-performing organizations. They will demonstrate competency in critical
areas, including business practices, making strategic contributions to an organization and
effective management of the human resources department.

To complete a Bachelor of Business Administration with a concentration in Human Resources,

students must complete the five (5) courses listed below—15 credit hours total.

HRM 400 Fundamentals of Human Resource Management 3 credit hours
HRM 401 Compensation and Reward Management 3 credit hours
MGT 400 Performance Management 3 credit hours
MGT 401 Management of Labor Relations 3 credit hours
HRM 402 Strategic Human Resource Planning 3 credit hours

Sports Management

The Bachelor of Business Administration with a concentration in Sports Management provides
students with the skills and practical and theoretical concepts in marketing, public relations,
education, ethics, economics and financial management as well as the social and legal issues
inherent in this field.

To complete a Bachelor of Business Administration with a concentration in Sports Management,

students must complete the five (5) courses listed below—15 credit hours total.

SPM 400 Contemporary Issues in Sports & Exercise Science 3 credit hours
SPM 401 Organizational Sports & Strategic Management 3 credit hours
SPM 402 Leadership Principles for Sports Management 3 credit hours
SPM 403 Sports Psychology 3 credit hours
SPM 404 Sports Facility & Events Management 3 credit hours
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BBA STEM Concentration Options

In the Bachelor of Business Administration degree program, students have the option of
specializing in one or two undergraduate concentrations from the College of Technology and
Engineering (COTE) to satisfy the requirement to have a concentration.

To complete a Bachelor of Business Administration with a concentration in AR/VR Mobile Game
Development, Cloud Computing, Cybersecurity or Information Technology, students must
complete 15 credit hours total. To complete a Bachelor of Business Administration with a
concentration in Web Development, students must complete 18 credit hours total.

Augmented Reality/Virtual Reality (AR/VR) Mobile Game Development

The Bachelor of Business Administration with a concentration in Augmented Reality/Virtual
Reality (AR/VR) Mobile Game Development is designed to lead students in preparation for a
certification in Unity game development. Topics include simple game design concepts and
structure, Al and intelligent behavior in Unity, Unity game development fundamentals, and
technologies associated with augmented and virtual reality systems.

To complete a Bachelor of Business Administration with a concentration in Augmented
Reality/Virtual Reality (AR/VR) Mobile Game Development, students must complete the five (5)
courses listed below—15 credit hours total. COTE concentration course sequences are to be

taken in numerical order, as follows:

AVR 400 Introduction to Unity and Simple Games 3 credit hours

AVR 401 2D Game Development in Unity | 3 credit hours

AVR 402 3D Game Development in Unity Il 3 credit hours

AVR 403 Artificial Intelligence and Intelligent Behavior in Unity 3 credit hours

AVR 404 AR and VR Development in Unity 3 credit hours
Cloud Computing

The Bachelor of Business Administration with a concentration in Cloud Computing is designed
to provide students with a foundation in cloud computing technologies for business. This
program is ideal for professionals who are interested in the field of cloud computing and who
may have experience but do not have formal training. Students will learn technologies,
processes, and management of systems including virtualization and storage, APIs and scripting,
AWS and Azure, cloud security and disaster recovery, and strategic cloud implementation
concepts for business applications.

To complete a Bachelor of Business Administration with a concentration in Cloud Computing,
students must complete the five (5) courses listed below—15 credit hours total. COTE
concentration course sequences are to be taken in numerical order, as follows:

CLD 400 Virtualization and Storage 3 credit hours
CLD 401 APIs and Scripting 3 credit hours
CLD 402 AWS and Azure 3 credit hours
CLD 403 Cloud Security and Disaster Recovery 3 credit hours
CLD 404 Strategic Cloud 3 credit hours
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Cybersecurity

The Bachelor of Business Administration with a concentration in Cybersecurity is designed to
advance the professional careers of technologists and computer scientists in the field of
computer systems and information technology security. The certificate program is presented in a
detailed and innovative approach that examines a variety of computer systems security topics,
including cybersecurity essentials and network security; communications security techniques
such as cryptography, computer forensics, threats and detection; information security
management, and a proactive approach to designing cybersecurity for emerging technologies.
Security policies on privacy and legal issues are also presented. Upon completion, graduates
can design and implement cybersecurity measures and strategies across several sectors such
as healthcare, manufacturing, research and development, education, banking and finance, and
international business.

To complete a Bachelor of Business Administration with a concentration in Cybersecurity,
students must complete the five (5) courses listed below—15 credit hours total. COTE
concentration course sequences are to be taken in numerical order, as follows:

CYB 400 Threat and Vulnerability Management 3 credit hours
CYB 401 Software and Systems Security 3 credit hours
CYB 402 Cyber Operations and Monitoring 3 credit hours
CYB 403 Digital Forensics and Incident Response 3 credit hours
CYB 404 Compliance and Assessment 3 credit hours

Information Technology

The Bachelor of Business Administration with a concentration in Information Technology
provides students the opportunity to learn aspects of Information Technology as they apply to
the modern application of IT that utilizes data management, cloud technology, networking and
security, and business intelligence for the attainment of organizational goals. Graduates from
the IT certificate program will have a strong foundation in IT systems that will enable them to
design, maintain, and continuously improve the efficacy of information systems that are aligned
with strategic initiatives, and for the purpose of knowledge creation and the sustainability of
competitive advantage.

To complete a Bachelor of Business Administration with a concentration in Information
Technology, students must complete the five (5) courses listed below—15 credit hours total.
COTE concentration course sequences are to be taken in numerical order, as follows:

DATA 210 Database Design & Analytics 3 credit hours
DATA 300 Data Driven Decision Making 3 credit hours
DCS 402 Big Data Analytics and Visualization 3 credit hours
NET 100 Introduction to Networking 3 credit hours
NET 300 Cloud Computing 3 credit hours
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Web Development

The Bachelor of Business Administration with a concentration in Web Development bridges a
path for students who want to pursue careers in the growing and exciting field of web
development. The program focuses on creating dynamic and interactive experiences through a
rigorous full stack coding curriculum. Students pursuing this program will gain the necessary
skills for front-end and back-end development, all while preparing them for success in the
professional world.

To complete a Bachelor of Business Administration with a concentration in Web Development,

students must complete the three (3) courses listed below—18 credit hours total. COTE

concentration course sequences are to be taken in numerical order, as follows:

WEB 401 Front End Web Development 6 credit hours
WEB 402 Back End Web Development 6 credit hours
WEB 403 Advanced Full Stack Web Development 6 credit hours

Graduate Course Concentration Options

In each of the Bachelor of Business Administration concentrations, students have the option to
apply to take one (1) graduate course as part of satisfying the requirements for the
concentration. Students must demonstrate academic acumen consistent with graduate work
and have the approval of the Dean to enroll in a graduate course for this purpose.
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Undergraduate Certificate in Business Administration

Program Description

The Undergraduate Certificate in Business Administration teaches students core foundational
concepts, preparing them to succeed in their professional careers. The program empowers
students to use relevant business knowledge, think critically, solve problems, communicate, and
make decisions ethically and professionally.

Program Learning Outcomes
1. Differentiate and discuss the functional components of business - economics, marketing,
accounting, finance, law, and management.

2. Assess interrelationship between business and the external variables such as suppliers,
social forces of government, and the community.

3. Identify and explain the possible advantages and barriers to doing business in a global
marketplace, and understand the role of communications and its importance for problem
solving.

4. Understand the basic concepts of the legal system and process especially as it pertains

to the conduct of commerce, including dispute resolution and among various business
entities.

Admission Requirements

For acceptance into the Undergraduate Certificate in Business Administration program,
applicants must satisfy the:

Bachelor-level admission requirements—found in the Official Transcript / Academic
Record Policy

Program Requirements

To complete an Undergraduate Certificate in Business Administration, students must complete
the six (6) courses listed below—18 credit hours total.

TECH 100 Introduction to Technology 3 credit hours
BUS 300 Foundations of Business 3 credit hours
ACC 300 Principles of Accounting 3 credit hours
BUS 306 Introduction to Business Law 3 credit hours
FIN 300 Essentials of Corporate Finance 3 credit hours
LDR 303 Foundations in Operations Management 3 credit hours
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Undergraduate Certificate in Digital Marketing

Program Description

The Undergraduate Certificate in Digital Marketing provides students with the skills set to
leverage digital marketing platforms such as social media and search engines. Students will
learn about marketing, communication and analytical knowledge, and will investigate ways to
engage company audiences, clients, and consumers to sell products and grow.

Program Learning Outcomes

1. Assess the functional scope and conceptual process of managing digital marketing in
different contexts.

2. ldentify and apply different strategies applicable for digital marketing analytics to retain
more cost-effective and profitable customers.

3. Design, communicate and implement the digital marketing programs to leverage the
overall marketing of a firm.

4. Use available information communication technologies and modern approaches to
initiate independent critical thinking and reasoning skills to measure and interpret the
social media effectiveness and performance.

Admission Requirements

For acceptance into the Undergraduate Certificate in Digital Marketing program, applicants
must satisfy the:

Bachelor-level admission requirements—ifound in the Official Transcript / Academic
Record Policy

Program Requirements

To complete an Undergraduate Certificate in Digital Marketing, students must complete the six

(6) courses listed below—18 credit hours total.

MKT 300 Principles of Marketing 3 credit hours
MKT 400 Applied Marketing Analytics 3 credit hours
MGT 402 Customer Relationship Management 3 credit hours
MKT 403 Digital Marketing Strategy 3 credit hours
MKT 404 Integrated Marketing Communication 3 credit hours
MKT 401 Social Media Strategy 3 credit hours
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Undergraduate Certificate in Entrepreneurship

Program Description

The Undergraduate Certificate in Entrepreneurship is designed to provide students with the
tools to bring an idea to life, to innovate and to be persistent. What does it mean to be an
entrepreneur? If we accept the traits of creativity, imagination and a willingness to do what it
takes are what is needed, why are all entrepreneurs not successful? Students explore ways to
problem solve by piecing together the basic concepts of entrepreneurship, removing barriers
and supporting change.

Program Learning Outcomes

1. Describe the basic concepts of entrepreneurship, market opportunity recognition, and new
venture creation. Understand the entrepreneurial process at work in businesses other than
traditional startups: corporate entrepreneurship, lifestyle businesses, franchises, non-profits.

2. Understand the innovative mindset; distinguish between innovation, creativity, and
entrepreneurship; identify different categories of innovation; understand misconceptions of
innovation, and examine similarities and differences of individual and corporate innovation.

3. Explore the opportunity identification process, define and illustrate the sources of innovative ideas
for entrepreneurs, examine the role of creativity and the creative process, introduce the four
maijor types of innovation, explain the challenge of new-venture start-ups, present critical factors
involved in new-venture development, and study certain factors that underlie venture success.

4. Understand the basic elements of distributive bargaining including the strategy and tactics of
distributive Bargaining. Explore factors that determine how ethics affect negotiation processes.

Admission Requirements

For acceptance into the Undergraduate Certificate in Entrepreneurship program, applicants
must satisfy the:

Bachelor-level admission requirements—found in the Official Transcript / Academic
Record Policy

Program Requirements

To complete an Undergraduate Certificate in Entrepreneurship, students must complete the six

(6) courses listed below—18 credit hours total.

LDR 300 Introduction to Leadership 3 credit hours
ENT 400 Analytical Approach to Innovation-Driven Entrepreneurship 3 credit hours
ENT 401 Entrepreneurial Innovation Management 3 credit hours
ENT 402 Negotiation Theory and Skills for Entrepreneurs 3 credit hours

ENT 403 Feasibility Analysis for Sustainable Entrepreneurship 3 credit hours

ENT 404 New Product Development for Entrepreneurs 3 credit hours
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Undergraduate Certificate in Finance

Program Description

The Undergraduate Certificate in Finance focuses on investments and the workings of financial
institutions. Students will study topics such as corporate and global finance, financial and
technical feasibility analysis of a project or program. This concentration provides a solid
foundation for entrepreneurs who want to start their own business.

Program Learning Outcomes

1. Interpret stockholders’ reports and basic financial statements, including income
statements, balance sheets, statements of retained earnings, and cash flow statements.

2. Examine the role and interactions of banks, including the central bank, and other
financial institutions in the modern dynamic financial system.

3. Discuss the various sources of long-term the firm’s financial policy. Discuss short-term
financial planning and management.

4. Explain various risks faced by financial institutions in general, as well the volatility in
markets and various securities.

Admission Requirements

For acceptance into the Undergraduate Certificate in Finance program, applicants must
satisfy the:

Bachelor-level admission requirements—found in the Official Transcript / Academic
Record Policy

Program Requirements

To complete an Undergraduate Certificate in Finance, students must complete the six (6)
courses listed below—18 credit hours total.

FIN 300 Essentials of Corporate Finance 3 credit hours
FIN 400 Working Capital Management 3 credit hours
FIN 401 Financial Institutions and Markets 3 credit hours
FIN 402 Corporate Financial Decisions 3 credit hours
FIN 403 Financial Derivatives 3 credit hours
FIN 404 Investment Decisions 3 credit hours
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Undergraduate Certificate in Human Resources

Program Description

The Undergraduate Certificate Human Resources focuses on employee selection, training,
management development, industrial relations, compensation and the dynamics of
organizational behavior. Students are prepared to become human resources practitioners in
high-performing organizations. They will demonstrate competency in critical areas, including
business practices, making strategic contributions to an organization and effective management
of the human resources department.

Program Learning Outcomes
1. Employ critical thinking and intellectual rigor in developing analytically appropriate
actions, solutions, or responses to complex issues in managing the Human Capital.

2. Link the value of compensation and reward management to leverage the other functional
aspects of human resource management in an organization.

3. Identify the different methods, concepts, and instruments of performance measurement
applicable in different organizational settings.

4. Develop knowledge of legal requirements within the HR functions.

Admission Requirements

For acceptance into the Undergraduate Certificate in Human Resources program, applicants
must satisfy the:

Bachelor-level admission requirements—ifound in the Official Transcript / Academic
Record Policy

Program Requirements

To complete an Undergraduate Certificate in Human Resources, students must complete the six

(6) courses listed below—18 credit hours total.

ORG 300 Introduction to Organizational Behavior 3 credit hours
HRM 400 Fundamentals of Human Resource Management 3 credit hours
HRM 401 Compensation and Reward Management 3 credit hours
MGT 400 Performance Management 3 credit hours
MGT 401 Management of Labor Relations 3 credit hours
HRM 402 Strategic Human Resources Planning 3 credit hours
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Undergraduate Certificate in Leadership

Program Description

The Undergraduate Certificate in Leadership provides students with the skills and practical and
theoretical concepts that will assist them to understand their leadership styles, apply them
appropriately to create and develop their workforce teams and prepare them for leadership
positions. This program seeks to prepare students to prepare for and drive change.

Program Learning Outcomes

1. Demonstrate comprehension of leadership, and leadership principles as they are related
to the operation and management of the functional components of business.

2. Use independent, critical thinking and reasoning skills as they relate to organizational
behavior for the purpose of solving problems and the attainment of organizational goals
from a leadership perspective.

3. Explain and disseminate processes and strategies for decision-making and examine the
implications of decisions on organizational behavior and leadership style.

4. Demonstrate an ability to analyze data in relation to leadership responsibility for making
decisions that fosters an environment of a strong and disciplined organizational
workforce operating efficiently in teams.

Admission Requirements

For acceptance into the Undergraduate Certificate in Leadership program, applicants must
satisfy the:

Bachelor-level admission requirements—found in the Official Transcript / Academic
Record Policy

Program Requirements

To complete an Undergraduate Certificate in Leadership, students must complete the six (6)
courses listed below—18 credit hours total.

ENG 315 Business Communication 3 credit hours
ORG 300 Introduction to Organizational Behavior 3 credit hours
LDR 300 Introduction to Leadership 3 credit hours
MKT 300 Principles of Marketing 3 credit hours
MGT 300 Fundamentals of Decision Making 3 credit hours
ENT 300 Essentials of Entrepreneurship 3 credit hours
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Undergraduate Certificate in Sports Management

Program Description

The purpose of the Undergraduate Certificate in Sports Management is to provide students with
the skills and practical and theoretical concepts in marketing, public relations, education, ethics,
economics and financial management as well as the social and legal issues inherent in this
field.

Program Learning Outcomes

1. Analyze and connect leadership and management principles and knowledge of the
sports industry to support strategic decisions and organizational goals.

2. |dentify the means by which organizations create competitive advantages (business
models, local resources, analytics, etc.) and the policies/operations that allow their
competitive advantage to be sustainable.

3. Understand the various professions in the field of exercise science and the ways in
which professionals in sport and sport management work in cooperation.

4. Understand, describe and articulate how psychological variables influence sport
behavior, participation, and performance.

Admission Requirements

For acceptance into the Undergraduate Certificate in Sports Management program,
applicants must satisfy the:

Bachelor-level admission requirements—ifound in the Official Transcript / Academic
Record Policy

Program Requirements

To complete an Undergraduate Certificate in Sports Management, students must complete the

six (6) courses listed below—18 credit hours total.

ORG 300 Introduction to Organizational Behavior 3 credit hours
SPM 400 Contemporary Issues in Sports & Exercise Science 3 credit hours
SPM 401 Organizational Sports & Strategic Management 3 credit hours
SPM 402 Leadership Principles for Sports Management 3 credit hours
SPM 403 Sports Psychology 3 credit hours
SPM 404 Sports Facility & Events Management 3 credit hours
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Graduate Programs
Master of Business Administration (MBA)

Program Description

The Master of Business Administration degree program prepares individuals for careers in
management. More specifically, its aim is to provide an opportunity for men and women to
develop knowledge, abilities, attitudes, and understanding that will constitute a foundation for
growth into competent business management professionals, qualifying graduates to seek
employment in major industries, including computer-related services, investment
banking/securities and consulting in the areas of marketing, research, analysis, and/or finance.
The performance outcomes which are required for the completion of the program include: class
participation, response to discussion questions, writing research papers, group assignments,
case study analyses, quizzes, mid-term and final examinations (Comprehensive Learning
Assessments).

Program Learning Outcomes

Westcliff University’s Master of Business Administration program seeks to develop persons who
can function successfully in upper middle management and top management positions. The
emphasis is on strategic management concepts and principles. The MBA program makes use of
recent research findings, uses complex computer models, stresses the importance of human
relations skills, and integrates strategic management processes through an objective worldview.

The following are the educational Program Learning Outcomes for the Master of Business
Administration:

1. Develop mastery of functional components of business—economics, marketing,
accounting, finance, law, organizational behavior, and leadership.

2. Demonstrate effective presentation of business analyses and recommendations through
written forms of communication appropriate to the intended audience

3. Demonstrate effective presentation of business analyses and recommendations through
oral communication of conventions and forms appropriate to the intended audience.

4. Appraise current information technology effectively to support business decision making.
Value and integrate diversity and a global perspective in business decisions.

6. Compile independent, critical thinking, and reasoning skills to critique problems and
develop problem solving and decision-making abilities.

7. Integrate ethical issues in a business context and formulate alternatives that
demonstrate ethical values.

8. Facilitate the use of research and information from all mediums for the purpose of
promoting critical thinking as it is applied to learning complex business concepts.

9. Evaluate, analyze, and communicate quantitative data to improve and sustain strategic
business initiatives.
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Admission Requirements

For acceptance into a Master of Business Administration degree program, applicants must
satisfy the:
Master-level admission requirements—found in the Official Transcript / Academic
Record Policy

AND

BUS 300 Foundations of Business (3 credit hours); AND
FIN 300 Essentials of Corporate Finance (3 credit hours)

Graduation Requirements

Students must complete thirty-six (36) prescribed credit hours with a program GPA (PGPA) of
3.0 or higher—including eight (8) core courses (24 credit hours) and four (4) concentration
courses (12 credit hours)—and complete one (1) Practical Learning Experience (PLE) to
graduate. Students may complete all 36 credit hours at Westcliff University, or apply for course
waivers for up to six (6) credit hours of the required MBA courses as an alternative. Please refer
to the Transfer of Credit Policy for more detailed information and requirements.

Students must apply for graduation. Upon graduation and fulfillment of all academic
requirements, students receive a Master of Business Administration degree.

Practical Learning Experience (PLE) Requirement

Westcliff University has integrated Practical Learning Experience (PLE) as a graduation
requirement for the Master of Business Administration. Westcliff University degrees are

designed to prepare students for the professional workforce, and the knowledge and skills
learned throughout their program are directly applicable to the industries to which they are
associated. Practical learning allows students to further refine the associated knowledge and
skills through guidance, oversight, and feedback from industry experts and professionals while
also building a stable network and gathering references to support their career needs. Students
are encouraged to take full advantage of the opportunities afforded to them in practical learning
and maximize their potential career placement or advancement upon graduation.
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Master of Business Administration Program Requirements—36 Credit
Hours Total

Core Courses—21 Credit Hours Total

ECO 500 Managerial Economics 3 credit hours
FIN 500 Financial & Accounting Skills for Managers 3 credit hours
LDR 500 Organizational Leadership 3 credit hours
MGT 500 Strategic Management in a Globalized Economy 3 credit hours
MIS 500 Managing Information Systems & Technology 3 credit hours
MKT 500 Marketing Management 3 credit hours
ORG 500 Organizational Behavior 3 credit hours

Capstone Course—3 Credit Hours Total

CAP 611 SMART Capstone* 3 credit hours

*All MBA students are auto-enrolled into CAP 611 SMART capstone. They have the option to opt out and enroll into
the traditional capstone, CAP 600 Applied Methods Capstone, or another one of the university’s options for fulfilling
the Practical Learning Experience (PLE) requirement.

Master of Business Administration Areas of Concentration—12 Credit
Hours Total

In addition to the core requirements, students may choose a concentration within the Master of
Business Administration program. To graduate with a concentration, students must take four (4)
courses, totaling 12 credit hours, in the area of their chosen concentration while at Westcliff
University.

Digital and Strategic Marketing

The Master of Business Administration with a concentration in Digital and Strategic Marketing
introduces students to topics such as marketing strategy, development, research, and consumer
behavior. Students will learn to develop and implement contemporary digital marketing
campaigns for any type of organization and learn to make data-driven decisions using social
media metrics and business intelligence.

To complete a Master of Business Administration with a concentration in Digital and Strategic
Marketing, students must complete the four (4) courses listed below—12 credit hours total.

MKT 600 Consumer Behavior & the Decision-Making Process 3 credit hours

MKT 601 Digital Marketing Metrics & Management 3 credit hours
MKT 602 Market Research 3 credit hours
MKT 604 New Product Development & Launch 3 credit hours
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Entrepreneurship

The Master of Business Administration with a concentration in Entrepreneurship fosters the
enterprising spirit and managerial autonomy that businesses rely on to stay competitive in this
dynamic economy where Innovation and flexibility are the secrets to success in today's business
marketplace. Westcliff students who specialize their program in entrepreneurship also learn how
successful entrepreneurs gain access to the resources needed; launch their venture; grow their
business; and, finally, exit their business.

To complete a Master of Business Administration with a concentration in Entrepreneurship,

students must complete the four (4) courses listed below—12 credit hours total.

ENT 601 Entrepreneurship and New Ventures 3 credit hours
ENT 602 Online Business Entrepreneurship 3 credit hours
FIN 601 Entrepreneurial Finance 3 credit hours
MKT 604 New Product Development & Launch 3 credit hours

Financial Management

The Master of Business Administration with a concentration in Financial Management is
designed to provide a theoretical and practical framework on managing money in public and
private organizations. It encompasses a wide array of theory, concepts, applications, and
analytical tools needed for effective decision-making. Students will explore how organizations
and individual investors make decisions in accessing and deploying capital.

To complete a Master of Business Administration with a concentration in Financial Management,

students must complete the four (4) courses listed below—12 credit hours total.

FIN 601 Entrepreneurial Finance 3 credit hours
FIN 602 Analyzing & Visualizing Data for Finance 3 credit hours
FIN 605 Financial Regulation & Ethics 3 credit hours
FIN 606 Investment Analysis & Portfolio Management 3 credit hours

Global Business

The Master of Business Administration with a concentration in Global Business focuses on the
complex global business environment and the knowledge and skills needed to compete
domestically as well as in international markets. Students will explore industry structures and
competitive dynamics in global markets.

To complete a Master of Business Administration with a concentration in Financial Management,
students must complete the four (4) courses listed below—12 credit hours total.

BUS 625 Global Procurement & Sourcing Strategies 3 credit hours

FIN 600 International Finance 3 credit hours

HRM 601 Diversity, Equity, & Inclusion in Management & Organizations 3 credit hours

MKT 605 International Marketing 3 credit hours
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Healthcare Administration

The Master of Business Administration with a concentration in Healthcare Administration
teaches students the important aspects of managing a healthcare facility. Business
management, managed care, and health care policies are covered with a focus on quality
assurance and decision making in managed care.

To complete a Master of Business Administration with a concentration in Healthcare

Administration, students must complete the four (4) courses listed below—12 credit hours total.

HCM 600 Healthcare Systems 3 credit hours
HCM 602 Healthcare Strategic Management 3 credit hours
HIT 600 Health Informatics 3 credit hours
HIT 630 Compliance, Governance, and Standards 3 credit hours

Organizational Management

The Master of Business Administration with a concentration in Organizational Management
provides students with the skills and practical and theoretical concepts that will assist them
when seeking promotions or positions in management and supervision. This concentration is
designed to prepare diverse adult learners to become effective, change-oriented leaders in an
international society by adding distinctive and challenging curricula.

To complete a Master of Business Administration with a concentration in Organizational

Management, students must complete the four (4) courses listed below—12 credit hours total.

LDR 600 Leading Strategic Change Within Organizations 3 credit hours
LDR 601 Managing Workplace and Conflict Resolution 3 credit hours
LDR 604 Creating and Leading Effective Teams 3 credit hours
MGT 605 Managerial Decision Making 3 credit hours

Strategic and Innovative Leadership

The Master of Business Administration with a concentration in Strategic and Innovative

Leadership is for those who desire to lead with integrity and an innovative perspective. Students

explore the skills and capacity needed to influence others, manage change, set strategic
direction, build teams and support networks, and navigate the complex dimensions within
leadership roles.

To complete a Master of Business Administration with a concentration in Strategic and

Innovative Leadership, students must complete the four (4) courses listed below—12 credit
hours total.

LDR 602 Strategy and Innovation 3 credit hours
LDR 603 Leading Across Boundaries 3 credit hours
MGT 600 Influential & Impactful Communication 3 credit hours
MIS 550 Big Data Analytics and Visualization 3 credit hours
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MBA STEM Concentration Options

In the Master of Business Administration degree program, students have the option to apply a
concentration from the College of Technology and Engineering to satisfy the requirement to
have a concentration.

To complete a Master of Business Administration with a concentration in Cybersecurity,
Information Technology Management (ITM) or Information Technology Project Management
(ITPM), students must complete 15 credit hours total. To complete a Master of Business
Administration with a concentration in Web Development & Design, students must complete 18
credit hours total.

Cybersecurity

The Master of Business Administration with a concentration in Cybersecurity covers the different
cyber-threats in today’s digital age and how we can implement the best technical and business
security practices to mitigate and counter these risks. Cyber security can be defined in a
nutshell, as follows: It is the set of technologies, processes, and practices designed to protect
networks, computers, programs, and data from attack, damage or unauthorized access.
Cybersecurity knowledge becomes a cornerstone in the development of individuals and teams
that are prepared to protect governmental, military, and commercial institutions from
cyber-attacks. Graduate students will complete one additional graduate level assignment in
each course.

To complete a Master of Business Administration with a concentration in Cybersecurity, students
must complete the five (5) courses listed below—15 credit hours total. COTE concentration
course sequences are to be taken in numerical order, as follows:

CYB 600 Threat and Vulnerability Management 3 credit hours
CYB 601 Software and Systems Security 3 credit hours
CYB 602 Cyber Operations and Monitoring 3 credit hours
CYB 603 Digital Forensics and Incident Response 3 credit hours
CYB 604 Compliance and Assessment 3 credit hours

Data Driven Decision Making

The Master of Business Administration with a concentration in Data Driven Decision Making
focuses on data science and organizational management, facilitating the exploration of how
data and technology impact and interact with culture. Emphasis is placed on the relationship
between these forces and how they are evolving amid current events and an increasingly
data-driven landscape.

To complete a Master of Business Administration with a concentration in Data Driven Decision

Making, students must complete the four (4) courses listed below—12 credit hours total. COTE
concentration course sequences are to be taken in numerical order, as follows:

MGT 605 Managerial Decision Making 3 credit hours
MIS 550 Big Data Analytics and Visualization 3 credit hours
MTH 600 Descriptive Statistical Inference for Business 3 credit hours
RES 600 Business Research Methodology 3 credit hours
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Information Technology Management (ITM)

The Master of Business Administration with a concentration in Information Technology
Management (ITM) provides students the opportunity to learn aspects of Information
Technology as they apply to the attainment of organizational goals, management, and the use of
information technology as a means of sustaining competitive advantage. Curriculum pertaining
to information systems, computer hardware and software, emerging technologies, business
intelligence (BI), tools such as online analytical processing (OLAP), data mining, business
performance management (BPM), predictive and data analytics, data science, and big data and
informatics will be investigated.

To complete a Master of Business Administration with a concentration in Information Technology

Management (ITM), students must complete the four (4) courses listed below—12 credit hours

total. COTE concentration course sequences are to be taken in numerical order, as follows:

CLD 600 Virtualization and Storage 3 credit hours
ITM 640 Issues in Business and IT 3 credit hours
MIS 510 Information Technology Project Management 3 credit hours
MIS 550 Big Data Analytics and Visualization 3 credit hours

Information Technology Project Management (ITPM)

The Master of Business Administration with a concentration in Information Technology Project
Management (ITPM) is designed to provide students with a foundation in IT Project
Management based on the Project Management Book of Knowledge and Project Management
Professional certification. This program is ideal for professionals who are interested in the field
of project management and many who have experience but who do not have formal training.
Students will learn common methodologies used by project managers today focusing on project
integration, scope, time, cost, leadership, risk, quality, and communications management.

To complete a Master of Business Administration with a concentration in Information Technology
Project Management (ITPM), students must complete the five (5)* courses listed below—15
credit hours total. COTE concentration course sequences are to be taken in numerical order, as
follows:

ITPM 600 PMP Integration, Scope, Time, and Cost Management 3 credit hours

ITPM 601 Project Leadership 3 credit hours
ITPM 602 Project Schedule Management 3 credit hours
ITPM 603 Project Risk & Quality Management 3 credit hours
ITPM 604 Project Communications Management 3 credit hours

*This concentration has an embedded industry certificate, which requires it to be five courses.
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Web Development & Design

The Master of Business Administration with a concentration in Web Development & Design
bridges a path for students who want to pursue careers in the growing and exciting field of web
development. The program focuses on creating dynamic and interactive experiences through a
rigorous full stack coding curriculum. Students pursuing this program will gain the necessary
skills for front-end and back-end development, all while preparing them for success in the
professional world.

To complete a Master of Business Administration with a concentration in Web Development &

Design, students must complete the three (3) courses listed below—12 credit hours total. COTE
concentration course sequences are to be taken in numerical order, as follows:

WEB 601 Front End Web Development 4 credit hours
WEB 602 Back End Web Development 4 credit hours
WEB 603 Advanced Full Stack Web Development 4 credit hours
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Juris Doctor / Master of Business Administration (JD/MBA)

Program Description

The JD/MBA dual degree is offered through the ABA-approved Western State College of Law
and the ACBSP-accredited Westcliff University College of Business. The dual degree is
available to current and former students at Western State College of Law. By transferring 15
credits from the JD degree to the MBA degree, students can save up to 18 months of study.

Two options are available: 1) 3.5-year accelerated approach, and 2) 4-year focused approach.

Admission Requirements

Westcliff University MBA Program

Graduate-level admission requirements—found in the Official Transcript/Academic Record Policy
For students who obtained their credentials outside the United States from a non-English-speaking
country, proof of English proficiency is required.

AND
BUS 300 Foundations of Business (3 credit hours); AND
FIN 300 Essentials of Corporate Finance (3 credit hours)

Western State College of Law JD Program
Please visit the WSCL website to see the most updated requirements.
The application fee is waived for Fall 2023 applicants.

JD/MBA 3.5-Year Accelerated Approach
Students in the JD program complete two (2) MBA courses during the summer semester of both
Year 1 and Year 2 of their program. After completing the JD program, JD students complete six
(6) or more MBA credit hours to finish the dual degree.
For acceptance into the Juris Doctor / Master of Business Administration - 3.5-Year
Accelerated Approach, applicants must satisfy the following criteria:

Gain admittance into WSCL’s JD program and enroll full-time

Successfully complete 29 law school credit hours

Achieve 2.8 GPA in law school before beginning MBA courses

JD/MBA 4-Year Focused Approach

The focused approach allows students to concentrate on the JD and MBA programs separately.
Students begin the full-time JD program in the fall and graduate three years later. After graduation,
students take the bar exam in the summer. Students then focus on the MBA program in the fourth
year. The course load can range from 16 to 32 weeks.
For acceptance into the Juris Doctor / Master of Business Administration - 4-Year 